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1. OCHOBHBbBIE NMOHATUA U ONPEQENEHUA, UCMNOJIb3YEMBIE B
KOOEKCE

1.1. OCHOBHbIE NOHATUA U onpeaeneHus
KomnaHusa — OB6LecTBO € OrpaHNYEHHON OTBETCTBEHHOCTBIO « YMHBIA MMNopT».

Ocucel PaGotopatens — nomellenun, kotopble Pabotopatenb apeHayeT ans
OCYLLEeCTBIEHVA ASATENbHOCTM U B KOTOPLIX OpraHusyeT pabouve mecTta 4NA COTPYAHMWKOB.

Cnyx6a ynpaBneHuWs puckammM M BHYTPEHHEro KOHTPoONsi — nogpasfgerneHne, KoTopoe
OTBEYaeT 3a NPoLEeCcChl YNpaBneHus pUCKaMn U BHYTPEHHETO KOHTPOSA.

Cnyx6a nepcoHana — noapasfaeneHve, KOTopoe OTBEYAET 3a KaapoBoe AENONPOU3BOACTBO
B KomnaHun.

OT1nen 6e3onacHOCTU — noapasfeneHne, KOTopoe OTBEYAET 32 BHYTPEHHHO Be3onacHocTb
Komnanrun.

Mpecc-cnyxba -— nogpasgeneHne KomnaHun, OTBETCTBEHHOE 3a npoBeAeHue
NHPOPMaLIMOHHON NONUTUKN, a TalkKe AOCTOBEPHOCTb M LENOCTHOCTb BCE TpaHCNMpyemon 3a
pamkn Komnanun uHcpopmMaumu.

Pa6oTHuk — usnyeckoe nuUo, 3aknoquMBlLLIEE TPYAOBOW AOroBOP W BCTYNUBLUEE B
TpyAoBbie OTHOWeHUA ¢ PaboTtogarenem.

PoacTtBeHHUKU paboTHUKAa — 6GNM3kMe poACTBEHHUKK; YNeHbl CEMbY (NULa, NPOoXMBaOLWWe
COBMECTHO € paboTHUKOM U BeayliMe C HUM COBMECTHOE XO3AICTBO, HE3AaBUCUMO OT CTEneHu
poACTBa, a Taikke nuua, HaxoAawmecs B GUHaAHCOBOW 3aBUCUMOCTM OT paboTHUKA UK OT KOTOPbIX
paboTHVK HaxoanTCA B (hMHaHCOBOW 3aBMCUMOCTW); ABOOPOAHbIE BpaTha 1 CECTPbLL, AAAU U TETY;
NAEMAHHVKA W MNeMaHHUULI, 6paTbs, CecTpbl, POAWTENW W AETW CYNpPYyroB; Cynpyru AeTew u
poguTenen.

Bnuskue poacTBeHHUKM paboTHuKka — Cynpyr unu cynpyra, OeTU W popuTenu,
YCbIHOBUTENW U YCbIHOBMEHHBbIE, POAHBLIE U HENONMHOPOAHLIE (UMetowme obLKX OTUA UK MaTb)
B6paTbA N CECTphbI, AeayLKM U 6abyLUKM, BHYKW.

TpyaoBasa guHacTUa — 3TO rpynna flogen, CocToAwmx B poacTee U paboTalowmx B Of4HON
npodeccuoHanbHon cchepe Komnanuw.

KoHTpareHT — chusuueckoe unu lopnaudeckoe nuuo (npoaasel, NOCTaBWMUK, NOAPSAUMK,
3aKasuquK), UMeroLee fOroBopHbIE OTHOLIEHUA ¢ KoMnaHueit, 3a UCKNioUueHMeM TpyAOBbIX.

KnueHT — KOHTpareHT, nonbaylowmitca ycrnyramm Komnasunm Ha [OroBOPHbLIX OTHOLLEHMAX
6e3 npaea BNUSATL Ha YCIOBMSA [OroBOpa.

KOHKypeHT — y4acTHWK COnepHW4YecTBa XO3SAWCTBYIOLUMX CYOLEKTOB (Iopuavyeckoe nuuo
UNn  MHAMBUAYanbHbIA NpeanpuHUMaTenb), NPW KOTOPOM CaMOCTOSTENbHLIMA ASACTBUSAMU
KaXaoro U3 HWX WUCKMI0YaeTCA uUnu OFpaHU4MBaEeTCA BO3MOXHOCTb B OAHOCTOPOHHEM Mnopajke
BO3AeUCTBOBaTh Ha obLyme ycrosus obpalleHnst ToBapa Ha COOTBETCTBYIOLEM TOBapHOM pbiHKe,
a TaKKe Mo UHbIM BUAaM AEATENbHOCTH, OTPAXKEHHbIM B pasfene CO CBEAEHWAMM O BuAax
3KOHOMUYECKOW peATernbHOCTU B ero Boinucke w3 EMPKOJIVEMPUM, kotopble daktudecku
ocyuwectBnaeT OO0 «YMHbIA MimnopT».

TpeTbu nuua — nuua, He ABNAILWMECH CTOPOHON AOrOBOPHLIX OTHOLLEHWUA ¢ KoMnaHuelk, HO
Ha KOTOpPbIX MOXET pacnpocTpaHsaTbCA AelcTBME HacTosawero Kogekca B criydasx,
npegycmoTpeHHbIX Kogekcom.



KopnopaTuBHble LLeHHOCTHU — 3TO NpuHATbIe B KoMnaHuu npasuna v npuHLUMnbI, KOTopbie
onpeaenaAlT B3anMOOTHOLWEHMA paboTHMKOB Mexay cobol 1 ¢ BHeLUHewh cpeaon.

MpeactaBuTens rocyRapCTBEHHOM BAacTM — [JOMKHOCTHOE JMLO, OCyLiecTBRsoLlee
3aKOHOAATENbHYI0, UCNONMHUTENBHYIO UNK cyaebHyo BNacTb, a Takke paboTHUK roCyapCTBEHHBIX,
HaA30PHbLIX UNW KOHTPONUPYIOLLMX OPraHoB, HafEnEHHbIR B YCTaHOBIIEHHOM 3aKOHOM Mopsiake
pacnopsaUTENLHBIMU MOSTHOMOMUSIMA.

BnarorBoputenbHas NoMolWb — NNATéX (WM MHas opma nomMoLlw, onpegensemas
LOroBOpOM), ocyLuecTBNsieMbid 6e3 3anpoca unn OXnaaHUs NONyYEHUs KOMMEpPYECKOW BbiroAabl
ana  KoMmnaHuu, HanpaBneHHbld ucknouuTenbHo gns  Gnara  obuwectea B Uenax
6naroTBOpUTENLHOCT, NOALEPXKM 00pa3zoBaHUA, COLMAanNbLHOW NOMOLM MNKM B CXO4HBLIX MO
Xapakrepy uensx.

CroHcopcKkMe NnaTeXxm — nnaTexu, OCYLLECTBMNSIEMble Ha OCHOBaHUM OroBopa, ANs
NOAAEPKKN AEATENIbHOCTM CMOHCMPYEMOW CTOPOHbLI C YCMOBWEM pacnpOCTPaHEHWA peknambl O
CMOHCOpe, ero ycryrax unv ToBapax.

AHTudpon — cucteMa BHYTPEHHUX NPaBUN OUEHKU TpaH3aKUWMin ANA BbIIBNEHUA U
6nokMpoBKKM MOWEHHNYECKUX AEACTBMIA KNneHToB.

AHTMKOPPYNUUOHHAsA OFrOBOpKA — MPWUIIOXEHWE K AOrOBOPY, COMMALUEHWIO, KOHTPaKTy
KomnaHum unu pasaen B ykasaHHbIX JOKYMEHTaX, COrfiacHoO KOTOPOMY CTOPOHbI AOrOBapMBalOTCS O
HEOONYWEHUN COBEPLUEHNA KOPPYNUUOHHbIX OEWCTBMIA NPU  OCYLLECTBNEHUN  B3aUMHbIX
06a3aTenbLCTB, yCTaHABNMBAIOT NOCNEACTBUS HAPYLLEHUS TaKoW AOrOBOPEHHOCTM.

KoMMmepueckuil noaKyn — He3aKkoHHasa nepegada nvy, BbINOMHAOLEMY ynpasneHyeckne
OYHKUMM B KOMMEPUYECKOW WNN MHOK opraHusaumu, AeHer, LeHHbIX Gymar, MHOro MMyLLecTBa, a
TalKe HE3aKOHHOE OKasaHwe eMmy YCnyr UMYLLECTBEHHOTrO Xapakrepa, NpefoCTaBreHUe WHbIX
UMYLLIECTBEHHBIX NpaB (B TOM YXCNe KOoraa no ykasaHuio Takoro nunua uMyLecTso nepeaaeTes, unum
OKasbIBalOTCA YCNYrM MMYLLECTBEHHOIO Xapakrepa, Unn MMyLLEeCTBEHHbIE NpaBa NpeaocTaBnNATCA
MHOMY (DU3MYECKOMY WINM KOpMAMYECKOMY NULY) 3a coBeplieHue pgencteun (bespencTeuve) B
MHTEepecax AaloWero WnNn WHbIX WY, ecrnv ykasaHHble Aeincteus (6esgencteue) BXOAAT B
cnyxebHble nonHomo4yMs Takoro nuua, nubo ecnyv OHO B CUNy CBOEro CryXebHOoro rnonoxeHus
MoxeT crnocobcteoBaTh ykasaHHbIM - pgeuvcteusim  (Besgencteunio) (YK PO, cratba 204.
Kommepueckuin nogkyn).

KoHduaeHunansHaa nHdopMmauna — ceeaeHna noboro xapakrepa (NPouU3BOACTBEHHbIE,
TEXHUYECKME, 3KOHOMMUYECKWE, OpraHW3auUOHHbIe W Apyrve), B TOM 4Ucne O pesynbTarax
WHTENNEeKTyanbHON AeATENbHOCTN B Hay4YHO-TEXHUYECKON chepe, a Takke cBefeHus o cnocobax
OCYLLECTBIEHUA MpPodhecCUOHaANbHOW AEATENBHOCTY, KOTOPbIE WMMEIT AEUCTBUTENbHYIO WUNn
NOTEHUMANBbHYIO KOMMEPYECKYH LIEHHOCTb B CUMY HEU3BECTHOCTU UX TPETbMM NULIAM, K KOTOPLIM Y
TpeTbMX Nuy HeT cBoboAHOro AOCTYNa Ha 3aKOHHOM OCHOBaHMM W B OTHOLLUEHUW KOTOPbIX
oBnagarernemM Takmx cBegeHWUA BBEOEH PEXNM KOMMEPUYECKON TalHbI.

Kommepueckas TaMHa — pexuM KOHMAaeHUManbHOCTU MHOpMaumKn, No3sonsawmn eé
obnaparento Npv CyLIECTBYIOWUX WM BO3MOXHbLIX OOGCTOATENbCTBAX YBENWYUTL 40XOAbI,
n3bexartb HeonpaeAaHHbIX PacXo40B, COXPaHWUTL NOMOXeHWE Ha pbIHKe TOBApOB, paboT, yenyr unu
NOJYYUTb UHYIO KOMMEPYECKYIO BbIroay.

KoHtnuKT uHTEpecoB — NpAMOe U KOCBEHHOE NPOTUBOpEYNe MeXay UMYLLECTBEHHBIMUY
W UHbIMW UHTepecamn KoMnaHuu w/wnu ero paboTHMKOB W/unu ogHoro U bornee KNMEHTOB Wunu
KOHTpareHToB, B pesynbTaTe koToporo Aeicteua (besneidcTBue) OOHON CTOPOHLI MOTYT UMETH
HebnaronpuATHbIE NOCNEACTBUA ANA APYIOA CTOPOHBI.

Nuunbin uHTEepec — uHTepec paboTHka KomnaHuu (NPSMON Unu KOCBEHHbIN) WU YreHoB
ero cemMbW, POACTBEHHUKOB B MONyYEHUU MaTepuasnbHbIX M HEMaTepuanbHbiX Bbirog B ywepd
nHTepecam KomnaHuu B pesynsTtaTe aencTasuin unn 6esaenctens paboTHuka.



Mopapok — nobas LUeHHOCTb B MaTepuanbHONW unn HemaTtepuanoHoi opMe, 3a KOTOpYIo
oTCYTCTBYET 00A3aHHOCTb BHOCUTL NnaTty, NOryvYeHHas unu nepepaHHas B CBA3W ¢ paboTton B
KoMnaHuu. 310 MoryT GbiTh AeHEXHbIe CPeacTBa, MaTepranbHOe UMYLLECTBO, BBIFOAbLI UMK YCIyrn
(onnata pasBrnieyeHWn, OTAbIXA, TPAHCMOPTHLIX PacXxofoB, CCyAbl, CKUAKW, npefocTaeBneHve B
nonb3oBaHWe UMYLLECTBA, B TOM YACNE XWUMbA, NOXEPTBOBAHNA U T. N.).

Hava B3ATKM — nepegaqa [OMMKHOCTHOMY NULY, MHOCTPAHHOMY AOSPKHOCTHOMY nvLy nubo
AOIMKHOCTHOMY MLy NyOnuYHOR MEXAYHapO4HOW OpraHMsauumn NMYHO UNK Yepes nocpegHuka (B
TOM YUCNEe KorAa B3ATKa Mo yKasaHWo AOSMKHOCTHOro nNuua nepenaétca MHoMY huamdeckomy nnu
IOPUANYECKOMY NULY) AEHer, LieHHbIX Bymar, MHOro UMyLLIECTBA B BUAE HENPaBOMEPHOro OKa3aHnsa
eMy ycryr UMyLIeCcTBEHHOro Xxapakrepa, NpPefoCTaBneHUA MHbIX MMYLECTBEHHbIX npae (B TOM
uncne Korga B3ATKA MO YKasaHWKo LOMMKHOCTHOFO fiMua nepenaeTtca UHOMY (PM3MYecKoMy unuv
lopuandeckoMy nuuy) 3a coBeplieHue pencteuin (GesgencTene) B NoOnb3y B3ATKOAATENA WA
npeAcTaenseMbix UM NUL, €Cnu ykasaHnHble feincteuna (besgeircteue) BXoAsT B cnyxebHble
NONHOMOYMA [OSMKHOCTHOrO nuvuya, iMbo ecnu OHO B CUMY [OMKHOCTHOFO MOSTIOXKEHUA MOXET
crnoco6CcTBOBATL YKaszaHHbIM AercTBUAM (6e30eMCTBIIO), a paBHO 3a 06LLEE NOKPOBUTENBCTBO UMK
nonyctutenscTeo no cnyx6e (YK PO, cT1. 291. «[Qaya B3saTKN»).

MNMonyveHue B3ATKKM — TpeboBaHuWe, cornacmue Nony4YeHuUs NN nonyveHne dUHaHCOBON UNN
WHOW BbIroAbl, fINHHO WNK Yepes nocpepHuka, npeanonarariee, YTo AaHHaA Bbirofa NOCNYXWUT
ANs 3TOro Nuua BO3HarpaXxaeHWem 3a 3aBeAOMO HeHajneailee ucnonHeHue obazaHHOCTU B
LUensax nomyyeHust wunu coxpaHeHus 6OusHeca KomnaHum wnv nonyyeHwWs Wnu CoxpaHeHus
npeumMyLlecTsa B BegeHun 6usHeca Komnanuven (YK PO, cT. 290 «MonyveHne B3ATKNY).

npOMOKOA — KOMBMHaUWA N3 CMMBOIIOB, 6yKB unu vnucen, garoulas npaso Ha npmo6peTeHme
TOBapa unu ycnyru KomMnanuu Ha cneuwnanbHbIX yCcnoBusix.

MNnatexn ana ynpouweHus copmanbHocTed — Hebonbline CyMMbl, onnadynBaemble C
uensto obecneyeHunn, yCKOpPeHUsa Uni ynpoLeHnsa agMUHUCTPaTUBHbIX, BHOPOKpaTUYECKMX U MPOYKX
npouenyp, KoTopble AO0MKHbI BbINOMNHATL rOCYAApPCTBEHHBbIE CriyXalue psAoBOro ypoBHA ANA
nonyyeHns obbIYHBIX paspelleHnii Ha BeAeHWe XO3AWCTBEHHON AeATenbHOCTW, OdopMIieHua
3aKasoB Ha BbiNonHeHuWe paboT, BblAaYM Kakux-nMBo CNpaBoOK, YCKOPEHHOrO MPOXOXAEHUA
TaMOXeHHbIX opmanbHOCTER (NPW YCROBWWM, YTO BLIMNOMHEHbI BCE MNpaBoBble TpeboBaHuA,
HeobxoauMmble Ans NONYHEHWUs TakuX YCNyr) U T. n.

HopMbl KOpnopaTMBHOW 3TMKM — nNpaBuia HPaBCTBEHHOTO U MOPAaMbHOro MOBEAEHMS,
KOTOpbIE NPUHATLI 32 HOpMY B KoMnaHuw.

1.2. OCHOBHbI€e COKpalieHus

CYPuBK — Cnyx6a ynpasneHns puckaMmn u BHyTPEHHENO KOHTPONS.
CMMW - cpepcTBa MaccoBoi MHpopmaumn.

AXO — agMUHUCTPATUBHO-XO3ANCTBEHHbIN OTAEN.

2. OBLMUE NONOXEHWUA

2.1. BBepeHue

2.1.1. Hacroawmin Kopekc penoson atuku (panee — Kopekc) OO0 «YMHbIn UmnopT»
ABMAETCA IOKanbHO-HOPMATUBHLIM aKTOM, KOTOpbIA (hOpMUPYET KOPMOPaTUBHYIO KymbTypy,
3aKpennseT KopnopaTuBHble UEHHOCTU KomnaHuu, onpefenAs OCHOBaHHble Ha Hux Haubonee
BaXHble NpaBvMna noBeAeHus, NpuHUUNbI achcheKkTuesHOro Baammogencteus KomnaHum u eé
paboTHMKOB, 3TUYMECKME HOPMbl BHYTPMKOPMNOPATUBHLIX B3AaWMOOTHOLUEHWI, CcoLManbHOM
OTBETCTBEHHOCTH, a TAKOKE aHTUKOPPYNLNOHHBbIE TpeboBaHus.



2.1.2. Kogekc He SBNsAeTCA ncyepnbiBaiowmm c6opHUKOM NpasBuil U He paccMmaTpuBaeT BCe
BO3MOXHble cuTyauun. OH NMOMOraeT vCcronb3oBaTb PasyMHbI NOAXOA W 3[4paBblii CMbICT ANA
NPUHATUA BEPHbIX PELUEHWIA.

2.2. Uenun

2.2.1. Hactoawmin Kogekc paspaboTaH ¢ Lenbio onpeaeneHuss KopnopaTtueBHbIX LEHHOCTEN
KoMnaHuun, noBbILLEHUS KOPNOPaTUBHOW KyMbTypbl, YYYWEHWA W 3aliMTbl AEMOBON penyTauumn
KomnaHuu, nosbilleHWs UHBECTULIMOHHOW NpUBREKaTENbHOCTH, hopMupoBaHua adeKkTMBHOro
KOpropaTUBHOIro B3aUMOAEACTBUA U aHTUKOPPYNUNOHHOIO KOPNOPATUBHOFO CO3HAHUA.

2.2.2. Kogekc NOMOXET BOBpPEeMs pacno3HaTb CUTyauuKn, KOTOpble HE COOTBETCTBYIOT
3TUYECKMM NpuHLUMnam Komnanuu.

2.3. Obnactb geiicTtBua Kogekca

2.3.1. Hactoswumin Kogekc nognexut obasatenbHOMY NPUMEHEHWIO BCEMW paboTHUKamu
KomnaHuu BHe 3aBUCUMOCTU OT 3aHUMAaEMOIR JOMKHOCTM.

2.3.2. CobmopeHune nonoxeHuin Kopekca sABNSETCA HEOTBEMMNEMbLIM YCNoBueM paboTbl B
Komnanuu, noTomMy 4TO Hawm AEACTBUSA U PELLEHUS OTPaXalTCs Ha OTHOLWWEHUN K KomnaHum n eé

penyTauum.

2.3.3. Mbl npuBeTCTBYEM U NOOLLPSEM ClNeA0OBAHNE KOHTPAreHTammn u knuneHtamm Komnasum
NPUHATLIM B KOMNaHum aTuyeckum ctaHgapTam. Ecnuv Bbl NnpyvBnekaeTte TpeTbux nuy Ana paboTsl
c KomnaHuen, ybeautech, YTo KOHTpareHT obiafaaeT A0MKHOM penyTaumen n pasgensieT aTudeckue
HOpMbI, oTpaXéHHbIe B Kogekce.

2.4. TpypoBas peATenbHOCTb paboTHMkoB BHe KomnaHuu

2.4.1. KomnaHusa npusHaeT npaBo PaGoTHWKOB 3aHUMAaTLCA TPYAOBOW AEATENBHOCTLIO BHE
KomnaHun 6e3 ywepba Oona KayeCTBEHHOrO BLIMNOMHEHUSA [OOMKHOCTHbIX ob6AzaHHOCTERn B
KomnaHuu, npuyém Takas AesTenNbHOCTb HE AOMKHa NPOTUBOPEUYNTL MHTEpEecaM KomnaHuu.

2.4.2. Pekomenpauuu KomnaHun ans PaboTHukoB:

° ocywjectBnanTe nofobHylw AeATEeNbHOCTb TOMbKO BO Bpems, ceobopgHoe OT
MCNONHEHWA QOMKHOCTHBLIX 00A3aHHOCTEN B KoMmnaHuu;

o YAOCTOBEPLTECH, YTO UHAA TPYAOBAA AEATENLHOCTL HE BIMSAET Ha BbINOMHEHWE BaMK
TPyROBbIX 06A3aHHOCTE, He HaHOCUT yLuepba UMUKY 1 UHTepecam KomnaHuu,

° ctporo  cobniopgante  ycrtaHoBrneHHble B KomnaHuu  npaBuna  oXpaHbl
KOHMUAEHLUMaNbHOCTY KOMMEPYeCKoin nHopMauun, AOBEPEHHON BaM UK CTaBLLUEN W3BECTHOI! B
NPOLECCE UCNONMHEHNA OOMKHOCTHBIX 00A3aHHOCTEN.

2.4.3. Ytobbl ybeautbca B OTCYTCTBUM KOHMNUKTA WHTEpecoB, KomnaHua oXuaaeT, uto
paboTHUKK ByayT yBeaoMnsTh HenocpeacTeeHHoro pykosoautensa n CYPuBK o nioboii Tpygosoi
AeAaTtenbHocTM BHE KomnaHuu (Hanpumep, TakoW Kak paboTta no BHELIHEMY COBMECTUTENbCTBY,
BXOXOEHWe B COCTaB yypeautenei, pabota y MOCTaBLMKOB M WHBIX KOHTpareHToe Komnaxuu),
ocobeHHO B cny4vae paboTtbli B OpraHusauuu, SBRAIOWENCA KOHKypeHToM KomnaHun wnm B
OpraHu3aunsax cBA3aHHbIX C AaHHbIM KOHKYPEHTOM.

o 2.5. 9Tnyeckune KOHMPNUKTbI U UH(POPMUPOBaAHUE O HAPYLUEHUSAX

2.5.1. HapyweHus, o KoTopbIX Heobxoaumo HemeaneHHo coobuiats B CYPuBK:



L NPeAnoXeHNe UN1 rnonyyeHne B3aTky, obellaHne aaTe B3ATKY, UHble AENCTBUS ABHO
KOPPYNLMOHHOIO XapakTepa;

L cniydaun MmoLlueHHU4eCTBa,

° AeiCcTBUA, Hecylme 3HauYMMble PUCKU 1 NOTEPWU OENOBOK penyTaunun Unv npasosblie
puckn gna KomnaHuu,

° HapyLleHWe 3TUYECKUX HOPM, B peaynbTaTe KOTopbiX paboTHWKy wunu Komnanuw
HaHeCEH unu MoxeT BbITb HaHeCEH Bpea.

KnueHTbl, KOHTPareHTbl U TPETLM NMLIA MOTYT NepeaaBaTh COOBLIEHNA O HapyLIEHMAX
npu B3auMogencTBuM ¢ paboTHukamu KomnaHuu no cnegylowum KaHanam CBA3u:

° aneKTpoHHas noyta ethics@samokat.ru;

2.5.1.1. KomnaHuAa nogaepxxveaeT B KONNEKTMBE pa3BUTME aTMocdepbl 4OBEPUSA, B KOTOPON
moryT obeyaatbes mobble aTndeckue npobnemsbl, HanpuMep:

° yJacTue B yupexaeHun (CosfaHun) opugnyecknx nuw;

. yJyacTue B YCTaBHOM KanuTane, opraHax ynpasneHusi, Nbo peBU3NOHHBIX KOMUCCUNAX
TPETBUX NNULY;

° ocyuwjecTeneHne nobor npeanpuHUMaTENbCKON AeATENbHOCTHN, B T. 4. B Ka4ecTse
CaMO3aHATOro B Criyyae, ecnu Takasa AeATENbHOCTb NepecekaeTcs ¢ TpyaoBbiMU 06A3aHHOCTAMM
patoTHuka B OO0 «YMHbIit UMnopTy;

° paboTa No COBMECTUTENLCTBY (BHELLHEMY WNW BHYTPEHHEMY) U COBMELLEHue
LOMKHOCTEN;

° OEeATeNbLHOCTb B KaYecTBe areHTa, cybareHTa B uHTepecax TpeTbero nuua;

° criyyau, nosnekwue unm cnocobHble NoBneYs BOSHUKHOBEHUE KOH(NMKTA MHTEPECOB;

® n3MeHeHune y paboTHUKa UNN ero PoACTBEHHMKOB, YKa3aHHbIX Bhiwe 0bcToATensCTs,

BITAAKOWNX Ha OLeHKY KOHhrvKTa UHTEpPEeCoB.

2.5.2. KomnaHna rapaHTupyeT, uto npegocrasneHne paboTHMKOM uHbopmauun o dakrax
HapyiweHna Koaekca He cTaHeT NpeaMeToM Orfiacku U He BbI3OBET HEraTMBHBIX NOCNEACTBUNA B
OTHOLWEHUN 3asBUTENs, COOBLLMBLLIETO TaKyto MHbopMaLuio.

2.5.3. Ecnn Bbl COMHEBaeTeCb, Kak NOCTYNUTbL B TOW WNW MHOW cuTyauuu, 3agante cebe
crepyowmne Bonpoch!:

— CooTteeTCTBYET NN MOE peLueHne nnm gencreue (besgencTemne) sakoHoaaTenbCcTBy?

— JlormyHo n obBocHoBaHHO NW AaHHOEe peleHWe unu gencteve (besgeincTsne) ¢ TOUKM
3peHns KomnaHun? CornacoBaHO N OHO C HEMNOCPeACTBEHHLIM PYKOBOAWTENEM, B Cryvyae
CUTYaLMWN, KOTOPan MOXET TPaKToBaTbCA HEOAHO3HAYHO?

— Bbiny Ny yuTEHbB! NPU NPUHSATUN PELLEHUSA UMK OCYLLECTBNEHNA AencTBUA (6esaencTeus)
nHTepecbl Becex nuy (KomnaHun, paboTHUKOB, NApTHEPOB, KOHTPAreHTOB, KIMUEHTOB), Ha KOTOPbIX]
OHO MOXET NOBNUATL?




— CmoxeTte nun Bbl 06BACHUTE 1 060CHOBATL KONneram gaHHOe peELUeHVEe Wiu AencCTBY
(GespeircTBue), ecnu 06 aTom coobLyaT B HOBOCTAX unv ByayT obcyxaaTh Ha OTKPbITOM (hopyme,
TOM YWUCME NO UCTEHEHUN HEKOTOPOro BPEMEHW NOCNE ero NPUHATNA?

— YBepeHbl N1 Bbl, YTO AaHHOe pelueHwe wnu aercteune (6esgeiictene) He ByaeT MeTh
HeratueHoro adpdekta gna penytauum KomnaHuy, 1 eCctb N BEPOATHOCTb, YTO KTO-TO BOCTIPUMET]
3TO KaK KOHITUKT UHTEpecoB?

2.5.4. MNpwu oTpuLiatensHOM OTBETE Ha NOBOI U3 3TUX BONPOCOB, a TaKKE eCNN Bbl HE YBEPEHb!
B NpaBuUfbHOCTU CBOEro BbiGopa, Npexge YeM npegnpuHUMaTh Kakue-nubo CaMOCTOATENbHbIE
Aencteun, obcyaute BapuaHThl ¢ pykoBoaguTenem unun obpatuteck 3a koHcynbTauumeln B CYPuBK
no cneaylLwmMM KOHTaKTam:

° 3neKTpoHHAaA noyta; ethics@samokat.ru;
2.6. Cpok peucreua Kopekca KOpnopaTUBHOW 3TUKM U NOPAAOK €ro
N3MEeHeHUA

2.6.1. Hactoawuin Kopekc MoxeT ObiTb M3MEHEH WNM OOMOMHEH Ha OCHOBaHWK NpuKasa
reHepanbHOro aupekTopa KomnaHuu.

2.6.2. Hacroawun kogekc yTeepxaaeTtcs eHepanbHbIM gupekTopom KoMnaHum u geincteyeT
A0 3aMeHbl ero HoBbim Koaekcom.

2.6.3. Bce Bonpocbl, He yperynupoBaHnHble HacToswmum KogekcoMm, perynupyeTcs
AENCTBYIOLLUM 3aKoHOAATENBLCTBOM Poccuiickon deaepaumn.

3. KOPMOPATUBHbBIE LEHHOCTU U NPUHLIUNBbI KOMMNAHUAU

3.1. KopnopatuBHbie WeHHocTU KomnaHum

3.1.1. Bpemsa. 310 oAMH M3 caMbIX LEHHbIX pecypcoB udenoBeka. CamokaT nomoraeT
KnueHTam He TpaTUTb €ro Ha NoxoAbl B MarasviH, a noceswaTth OOWEHNIO ¢ BAU3KUMIY, FINYHBIM
yBrnedyeHusam, obyyenuto, paboTe, TBOPYECTBY U APYrMM Bewjam. EWwéE Mbl camu y4MMces NpaBuibHO
McnonbL3oBaTh BPEMSA: ONepaTUBHO afanTUPYEMCA K U3MEHEHWAM, HE TPAaTUM PECYpC Ha CIIOXHbIE
N HENpoOu3BoaUTENbHbIE BELLW, BHeAPSEM B paboTy HOBbie TEXHONOTUN.

3.1.2. Komanaa. YMHbI IMnopT paBoTaeT kak roHo4Has komaHaa «PopMynbl-1», B KOTOPOiA
pesynbtat nunota (B pamkax OuaHeca KomMnaHum — KOHTpareHTa) 3aBMCUT OT CraXeHHON
KomaHgHon paboTel. Mbl cuuTaem, uUTO Kaxabll paboTHUMK OKasbiBAET BMNUSIHUE Ha WTOrOBbLIN
pesynbTaT, a ka4yecTBo ero paboThl ckasbiBaeTcA Ha MHorux npoueccax. MoaTomy Bce umeroT
BO3MOXHOCTb 06LaTbCA Ha paBHbIX APYr € APYroM, NOrPyXaTeCA B NPOLECChI CMEXHbIX KOMaHa U
nposBnATb cebs.

3.1.3. YcToiumBocTs. Jlioboit GusHec cyLecTByeT, NOTOMY YTO CO34aET LeHHOCTb. CaMokaT
CO3AaéT BpemMs — pecypc, KOTOPbIN KNUEHTEI MOFYT NOTPATUTb Ha BaXXHble ANs HWUX gena. Ytobsbl
BusHec KomnaHuu He okasbiBan HeraTUBHOMO BAIMSIHUS HA MUP BOKPYT W Kpenye CTOAS Ha Horax, Mol
cTpeMuMmca 6epeyb OKpYXatoWyo Cpedy — CHWXaeM Harpyaky Ha 3KOMoruo, NoMoraeM rniogsm,
noadepXveaeM BaXHble WHULMATUMBBI W COUMarnbHble MPOEKTbl, OTHOCUMCHA YBaXKUTENbHO K
KnueHTam, paboTHMKaM 1 KOHTpareHTam.

3.2. Henpusitue koppynuum



3.2.1. KoMnaHua He npuemneT Koppynuuio B NoObIX ¢opmax U NposBneHusx (NpuHUMN
«HYNeBOW TONEpPaHTHOCTM») W CcyYWTaeT [OMroM COAEMCTBOBATb MOBLILEHUIO  YPOBHSA
aHTUKOPPYNLUMOHHOMW KynbTypbl B 0BLEeCTBE.

3.2.2. TpUHLUMN HenpusTUst KOPPYNLUUM O3Ha4aeT CTPOruil 3anpeT Ans paGOTHUKOB U UHbIX
nvy, AeNCTBYIOLWMX OT UMeHU Komnanum unu B €€ uHTepecax, NpsMO UMK KOCBEHHO, JINYHO UNK
yepes Kakoe-nvbo NnocpeaHNYEcTBO Y4acTBOBaTb B KOPPYNUMOHHBLIX AEACTBUAX BHE 3aBMCUMOCTU
OT NpaKTukn BegeHns BusHeca B TOW UNW UHOIA CTpaHe.

3.2.3. KoMnaHua TawKKke OXUOAET OT KIMEHTOB W KOHTpareHToB cobniogeHus
COOTBETCTBYIOLMX 06A3aHHOCTEN NO MPOTUBOAENCTBUAID KOPPYNLUK.

3.2.4. Hawa ofuwan uenb — noagepXusaTtb BbICOKYIO AeroByl penyTauuic Komnanum,
noaTtomy Kagomy PaboTHUKY HYXHO MpunaraTbh pasyMHble YCUNWMA ANA MUHUMWU3aLMW puycka
AENOBbIX OTHOLWIEHWA C KOHTpareHTamu, KkoTopble ObinM wunuM MoryT ObiTe BOBMEYEHb! B
KOPPYNUWOHHYIO AEeATENbHOCTD.

3.3. EﬂaI'OTBOpMTeanaﬂ AOMOLUIb U CNTOHCOPCKUWe NiaTexu

3.3.1. KomnaHua ocyuectensieT 6naroTBOpuTenbHYIO W CMOHCOPCKYID OEATENIbHOCTb B
COOTBETCTBMN C [AEUCTBYIOLIMM 3akoHogaTensctBoM PO u  nokanbHbiMM  HOPMaTUBHbLIMA
OOKYMEHTaMWU.

3.3.2. KomnaHus He okasbiBaeT OnNaroTBOPUTENbHYI0O W CHOHCOPCKYIO  MOMOLLb
rocyiapCTBeHHbIM W MYHWUMNAnbHbIM  OpraHam, KOMMEPYECKUM U HEKOMMEPYECKUM
OpraHW3aunam, UX NpeacTaBUTENsAM, a Talkke WHbIM NMUaM C MPAMOA WNU KOCBEHHOW LESbIo
nonyuuTb Bbirogy AnA KomnaHuum wunn, ecnu Takas NoMmollb MoxeT OblTe BOCTPUHSATA Kak
HanpaBneHHas Ha U3BreYeHne KOpPbICTHON BbIroAabI.

3.3.3. CnoHcopckasa AesTenbHOCTb OCYLECTBSETCA Ha OCHOBaHWWN AOroBopa BO3ME3QHOMo
OKasaHWA ycnyr — CrNoHCOPCKOro gorosopa. bnaroteoputensHas AeATeNbHOCTb — HAa OCHOBaHWU
[OroBopa MNOXEPTBOBAHUA [AEHEXHbLIX CPeAcTB C 00s3aTefibHbiM  YCHOBMEM BO3MOXHOCTM
nonyyeHns no 3anpocy KomnaHun oTyéTa O LIENEeBOM pacXOA0BaHUM MOMYHUEHHBIX OEeHEXHbIX
CpeacTs.

3.3.4. Jlobas GnaroTBOpUTEnbLHAA WM CNOHCOPCKasi MHMUMATUBa KoMnaHun aomkHa 6biTh
cornacosaHa co Cnyx60i# BHYTPEHHEro KOHTPOSA U yrpaBreHnss puckaMmu.

3.4. Yyactue KomnaHumu B oO1ECTBEHHO-NONMUTUUYECKON XXU3HU

3.4.1. KoMmnaHus He yJacTBYET B AEATENBbHOCTU NOMUTUYECKUX U PENTUIMO3HBIX OpraHn3auuil
1 He rHaHCUpyeT UX AeATENbHOCTD.

3.4.2. PennurnosHele 1 NONMUTUMECKNE NPEAnoYTeHns, a Take oblecTBeHHas AeATenbHOCTb
ABMATCA cyrybo nNuuHeIM aenoM paboTHUKOB KoMNaHWM M He OOMmMKHBI OKa3blBaTb BAWSHWE Ha
BLINOMHEHME WX YHKUMOHANbHBIX 00A3aHHOCTER, NPOAYKTUBHOCTE paBoThbl, BHYTPEHHIOW
aTMmocdepy B KONNEKTVBE W AenoByio penyTaumio KomnaHun.

3.4.3. Ecnun paboTHUK y4acTByeT B MONUTUYECKOM npoLecce B Hepabodee BpeMs, OH AOIPKeH
AaBaTb MOHATb U NpK HeoBXoAUMOCTU NOACHATb, YTO OH BbICKa3blBAETCA W AEWCTBYET OT CBOEr0
UMEHWU, a He OT MMeHu KomnaHun, n He AOMKEeH aKkUeHTUPOBaTb CBOK NPWHAANEXKHOCTb K
KomnaHuu.

3.4.4. Jlwbble pacxogbl paboTHMkoB KomnaHvM Ha nWYHbIE aKTMBHOCTM B  cdepe
MOMUTUYECKON W PENUIMO3HON OEATENbHOCTU ABNAKTCS TPATOW NUYHBIX AEHEXHbIX CPEACTB
paboTHUKOB ¥ He UMEIOT OTHOLEHUA K KoMnaHwuu.



3.5. OxupaHna KomnaHum ot pykoBoguTteneu (<TOH cBepxy»)

3.5.1. Ha pykosoguTtener KomnaHun BO3NOXEHaA [OMOMHUTENbHAA OTBETCTBEHHOCTb 3a
co3gaHue u nopaepKaHe KynbTypbl NOBEAEHUS, NPU KOTOPOA paboTHUKN 3HAKOT YU NOHUMAIOT CBOW
obAsaHHOCTH, a Takke cBOBOAHO FOBOPAT O CBOMX COMHEHWsX ¥ Npobriemax.

3.5.1.1. Pykosogutenu noboro ypoBHSA 06sa3aHbI;
° Ha NMYHOM NpUMepe AEMOHCTPUPOBaTb NPUBEPKEHHOCTb BLICOKUM NPUHLUMNAM 3TUKW,

. obecneunTb 03HakomneHne ¢ Kogekcom paboTHMKOB, NOHUMaHKE 1 cobniogerne nmm
npuHuunos Kopekca, B TOM 4ucne MOHWMaHUe TOro, YTO KOMMep4Yeckue unu uHaHCOoBbie
pe3ynbTaTbl He MOTYT ObiTb BaXKHEE 3TUYHOIO NOBEAEHUS,

. co3faBsatb WM NoadepXvBaTb B KONMEKTMBE Cpedy OTKPbLITOro OOLIEHWUs, B KOTOPOWR
Kaxcablih paboTHuK YyBcTBYET cebsi KOM(POPTHO;

o He AaBaTb pabGoTHWKaM MOpyyYeHuid, Hapywawwmx TpebosaHNa 3aKOHOAATENbLCTRA,
HacToAwero Kogekca unmn nHbiX NPUHLMNOB AENOBOMA 3TVKK;

o onepaTUBHO NMPUHUMATDL MEPbI NO YCTPAHEHWIO HapYLLEHWA NPUHLMNOB 3TUKK, a TaKke
NpuHUMaTE Heo6xoauMble MEPLI BO3AENCTBUS,

° yuuTbiBaTh cobniogeHve paboTHukamu TpeboeaHuit Kopekca AenoBOW 3TUKM U uX
BKNag B opMupoBaHuMe 3TUYHON BU3Hec-kynbTypbl noBedeHus B KomnaHuv npu npoBefeHwun
OLEHKM NPOdECCUOHANBHbBIX KOMAETEHLIMIA.

3.6. Oxxnpganust KomnaHum ot paboTHUKOB

3.6.1. Baanmopencteue mexay KomnaHven n eé paboTHMKamMy CTpOUTCA Ha OCHOBE [A0BEPUSA
¥ B3aUMOMOHUMAaHUA, a Taioke yuUTbIBaeT NPUHLMNBI 3 PEKTUBHOrO B3aUMOAEACTBUA:

. APUHUMN  MHULMATUMBHOCTU W aKTUMBHOW JKU3HEHHOW NO3NULWUKM. KOHCTPYKTUBHYHO
MO3NUMIO NO OTHOLLEHUIO K U3MEHEHWAM, OTBETCTBEHHOCTL NPK NPUHATAN PELLEHWA, COOBLLEHNA O
BO3HUKaIOLLMX npobnemax;

. MPUHLWN CTPEMIIEHVS K MOCTOSIHHOMY YNYULLEHWUIO U NPOdeCCUOHANbHOMY pa3BUTUIO:
HaueneHHoOCTb  Ha  OOCTWXKEHMe  3heKTUBHOrO  pesynbTata,  COBEpLUEHCTBOBaHWE
npodeccroHanbHbIX HAaBBIKOB U NPUMEHEHWE HOBbIX NPaKTUK;

. NPUHLUMN CNpaBeaniMBON OLEHKN AEATENbHOCTU ¥ MOTUBALMM PabOTHUKOB: OLEHKY
OEATENbHOCTU NO NEepcoHanbHbIM peaynbtatam PaboTHUKOB, cTpemneHne K obMeHy oneIToM u
0byyeHno PaboTHKKOB.

3.6.2. BsanmogeicTene mexagy COTpyaAHVWKaMu CTPOUTCH Ha NpUHLUMNAax KomaHgHoW paboTbl
W NPUBEPXKEHHOCTN NPUMHUMNAX 3TUKK 4EN0BOro obeHus:

] npuvHUWne komaHgHon paboTel: paboTe B OQHOW KOMaHAe, NUYHOW OTBETCTBEHHOCTU
3a pesynbTaTtbl, NOMOLYU KoSneram;

. NPUHUWNE KOHCTPYKTUBHOTO OBCY)XOEHUS BOMPOCOB. MOWCKE FNaBHOW MNPUYMHBI
npoGnembl NpY HaNMUUK PasHbIX MHEHWIA, PELEHUSX KOH(MTMKTa Ha ropU3OHTaNbHOM YPOBHE,;

. npuHUUne Aenoeoro obwieHuA: cobnoaeHU NPUHLIKNOB YECTHOCTK, NOPAAOYHOCTH,
CNpaBeANMBOCTY U B3aWMHOTO YBaXXeHWUS Npyu OBLLEHUN U COBMECTHOMN AEATENBHOCTU PaBOTHUKOB.

3.6.3. BsaumopencTene mexay paboTHUKOM U ero pykoBoguTesrieM CTPOUTCH Ha npuHUune
«OTKpPbITbIX ABEPEW», a TaKKe Ha NpuHUMNE KonnernanbHoro obcyxaeHus u 6e3ycnoBHOro
WCNONHEHNS NPUHATOrO PEeLLeHUS:



o npuHUMn  KonnernanbHoro 06cy>i<,quvm n 6e3y01'IOBH0l'O UcnonHeHnAa nNpPUHATOro
peweHns — 3TO YYET MHEHUs paﬁoTHMKOB, obocHoBaHWe NAPUHMMaEMOoro pelleHuna, UCnonHewue
petleHnAa nocsie OKOHYaTeNbHOINro cornacoBaHns;

o NPUHUMN  «OTKPbITHIX ABEpei» nogpasyMeBaeT OTKPLITOCTb AnA  OOWeEeHWA ¢
paboTHuKoM, oBsa3aTenbHan obpaTHan CBA3b OT PYKOBOAUTENS;

. NPUHUMN «NepBOro kaHana cBA3v» nogpasyMeBaeT nepBoHadanbHoe obpalleHue K
HENOCPEACTBEHHOMY  PYKOBOOMUTENIO MNpPU  BO3HUKHOBEHUM  BOMPOCOB, CBA3AHHBLIX C
npocheccMoHanbHoW AEATENLHOCTLI0 paboTHUKA UNu 4eATeNbHOCTHI0O KoMNaHum B LIENoMm.

4. NPEAYNPEXAEHUE HAPYLWIEHUA NMPUHATLIX NMPABUNT U
NMPUHLUMOB KOMMAHUA

4.1. NpodmnakTuka Koppynuumu

4.1.1. PaboTtHukam KomnaHum npu niobbix 06CTOATENLCTBAX 3anpeLLEHO, B TOM YUCNE, NPAMO
WK KOCBEHHO, NIMYHO UMW Yepes NoCpegHNYeCTBO TPeTbUX NNL;

) npeanarartb, gasatb, obelwarb, NPOCUTL U NOMNyYaTh B3ATKY,;
° cosepuwars lNnatexu ana ynpoweHus dopmanbHocTen B ntobon opme;
° ucnonb3oBaTe ANA cebsa WnNn B NONb3y TPETbWMX JUML, BO3MOXHOCTW, CBA3aHHbIE C

AOIDKHOCTHBIM  MOMOXEHWEeM  W/WMUM  NMOMHOMOYUSMW, AN MonyYeHus/npefocTaBneHus
(PVHAHCOBOIO nNpeumyliecTBa WM WHOA BbLIrOAbLI, HE NPeAyCMOTPEHHOW NPUMEHVMBIM
3aKOHOAATENBLCTBOM W/WNU BHYTPEHHUMU HOPMATUBHBIMU SOKYMeHTamMn KoMnaHuu,

) y4acTBOBaTb B NOAroTOBKe, 3aKndeHnn, NUCnonHeHuu
CAEnOK/AOroBOPOB/KOHTPAKTOB/COrnaweHni ¢ yq4actmem KomnaHuy B criydae Hannyua JIMYHOro
WHTepeca (B TOM Y1Cre HanuuuAa uHTepeca y poacTBeHHNKos PaboTHuka) B nony4eHun NpamMon unu
KOCBEHHOW BbIrGAbl U3 TaKOW COENKN. 3a UCKNIOYEHMEeM CUTyaLMK, KOTr4a BeIroga U NUMHbINA MHTEpec
PaboTHuka u/vnu poAcTBEHHWUKOB ObinM packpbiTbl B YCTAHOBMEHHOM B KomnaHuu nopsiake u
paspelueHbi B nucbMeHHoW hopme CYPuBK.

4.1.2. KoMmnaHus TaKke OXvWAaeT OT KNMEHTOB W KoHTpareHToB KomnaHuw cobniogeHus
COOTBETCTBYIOWNX 06A3AHHOCTEN NO NPOTUBOAENCTBUIO KOPPYNLIUK.

4.2. NMpoTuBogencTBUE MOLIEHHUYECTBY

4.2.1. Ytobbl AOBUTLCA KOHKYPEHTHOrO npeumyLlecTBa Ha pbiHKe, KoMnanwa perynspHo
NPOBOAUT MapKETUHIOBYIO CTpaTeruio, HanpaefeHHYIO Ha BbiABNEHWe noTpebHocTen Halux
KNUEHTOB, CTUMYNMpoBaHWe NOTpebutTenbCckoro cnpoca, NpMBneYeHWe BHUMaHWA, NOBbILEHWE
Y3HaBaeMOCTU Y NOSNbHOCTMU.



4.2.2. Ytobbl 3awmuTtnTh cepeucbl KomnaHumM OT HENPaBOMEPHOro UCMOMb30BaHUA, a Takke
CHU3UTb peryTauMoHHble U (buHaHcoBble puckk, KomnaHna HacTamsaeT Ha cobrniogeHum npaeunna:
paboTHMKaM, nNONyYMBLUMM AOCTYN K WHGoOpMauuM O (OpPMUPOBAHUN  MEPKETUHIOBbIX
NMPOMOKaMNaHWi, NPOMOAKUMA U cneuuanbHbiX OEHEXHbIX NMPOMOKOAOB, a Takke paboTHWKam,
BRagerwmm nHhopMaumein o npuHuunax paboTel BHYTPEHHWX anropuTMOB CUCTEMBI aHTUGPOAa,
dyHKUMoHUpyoWen B KomnaHuy, 3anpeLjaeTcsa UCnonb3oBaTh Takve CBeAeHWUs ANA NonyvYeHus
NnYHOW (hMHAHCOBOW BbIroAbl U NepeaasaTh Takyo UHPOPMaLMIO TPETBUM NuLiam.

4.2.3. KomnaHusa oxupaeT oOT paboTHMKOB CneaoBaHUA MPUHLMNY HEeTEepnuMOoCTU K
MOLLUEHHUYecTBY, cobrniogeHua HOpM AEnOBOro NnoBedeHWUs U KopnopaTuBHOW 3Tuku. B cnyvae
obHapyxeHna dpakta MoLUeHHN4YecTBa Heobxogumo coobwmte 06 wHumaente CYPuBK no
3NeKTpoHHoI noyTe ethics@samokat.ru.

4.3. NMopapku U npeacTaBUTeNbCKUe pacxoabl

4.3.1. KomnaHua npuvBeTCTBYET pasBUTUE MApPTHEPCKUX OTHOLIEHWA C KIMEeHTaMu u
KOHTpareHTamyu u Jonyckaet obmeH KOpnopaTuBHbIMK MoJapkamu, COOTBETCTBYIOWMM AEnOBON
npaKTuKe.

4.3.2. O6MeH aenoBbIMK NoaapKaMuy, OCYLLECTBNEHVE NPeACTaBUTENbCKUX PAcXO40B, B TOM
YACne Ha [EenoBoe rOCTENPUMUMCTBO, NpUrnalleHuMA Ha MPefCcTaBuTeNbCKUe MEeponpuaTus
SBNAIOTCA COLMAnbHO NPU3HAHHBIMM KOMNOHEHTaMWN AENOBbLIX OTHOLUEHWI, OAHAKO Takue criyyaun
HA Mpy Kakux oBCTOATENbCTBAX HE AOIMKHBbI HAHOCKTL ywep® aenoBor penytauun Komnawuw,
pPaBHO Kak MoApasymeBaTb BO3HWKHOBEHWUS Kakvux-nnbo ob6ss3atenbCTB nepep AapuTeneMm u
paccMaTpuBaTbCA KakK MOAKYN B MHTEpecax JapuTens, a Takke NpOTUBOPEYUTb HOpMam
POCCUINCKOro U MeXAyHapoAHOro 3sakoHoAaTeNnbCTBa.

4.3.3. BaxHO NOMHWTb, YTO NOA nMoJapkaMu W [AEnoBbIM TOCTEMPUUMCTBOM MOXET
noapasymeBaTbCA BCE, YTO UMEET LIEHHOCTb M MOXET PacCMaTPUBaTLCA KakK IKBUBANEHT AEHEXHON
BbINMATLl, Npeanaraemoit unu nonydveHHol paboTHUKAMK, KOHTpareHTaMu Mpu OCYLECTBREHUM
KOMMepYecKoi AeATenbHOCTU. [o3ToMy NonyyeHne Nogapkos U 3HAKOB AENOBOro rocTeNPUUMCTBA
HE LOMKHO UMETbL NOTEHLIMANLHOIO BIMSAHUS Ha NPOLIECC NPUHATUS PELLIEHUS.

4.3.4. CnepgyeT nposienATb 0COOYl0 OCMOTPUTENbHOCTb, €CNW CTOMMOCTb MOAapKoB
Hepa3yMHO BENNKa 1 Hecousmeprma ¢ o6bIMHON NPaKTUKON AenoBoro obLWweHus.

4.3.5. OrpaHnvyeHuss Ha NPUEM noAapKoB, YCTAHOBNEHHble HacTosAwuM Koaekcom, He
pacnpocTpaHATCA Ha OTHoweHuA paboTHUKa C JapuTenem, OCHOBAaHHbIE Ha OYEeBUIHBIX
OTHOLLEHUSAX CeMencTBa (Moaapkn poavTenei, AeTel, Cynpyros) Unn MHbIX GAU3KUX OTHOLLEHWIA
NNYHOro CBOWCTBA, UMEIDLLUX MECTO BHE 3aBUCHMOCTU OT paboTbl B KoMnaHuu, a Takke B cny4asx,
Kkoraa TakoW nogapok npeacrasnseT cobor KOpnopaTUBHYIO CYBEHUPHYIO MPOAYKLMIO: PYUKM,
GrOKHOThI, EXeAHEBHUKA 1 Npoyee.

4.3.6. AHanorM4HbIX NPUHUMNOB OCMOTPUTENBLHOCTU CrieQyeT NpUAePKUBaTLCS NpW onnarte
NpeacTaBUTENbCKUX pAacXOA0B B OTHOLLEHUU KOHTPAreHToB no GusHecy.

4.3.7. K npeacTaBUTENBCKUM pacxofam OTHOCATCS pacxofbl, KOTOpble OCYLECTBAIOTCA B
pamkax npoOBEAEHUA OULManNbHBbIX MEPONPUATAA, OBCNYXMBaHWSA YNEHOB Aenerauun
KOHTpareHTOB NpW HanuuuM YTBEPXAEHHOW nporpaMmbl M NOCNEeAyloWwen OTYETHOCTBIO ©
npoeegeHnn MEePONpUATUA.

4.4, PekomMmeHaauuum paboTHMKaM KomMnauum B npouecce
npuHATUS/gapeHus noaapkos

° TWaTeneHo oueHnBanTe TUM, LUEHHOCTb # CYMMY npegnaraemMoro unu nonyyYeHHoro
nogapka mnu 3daka genoBoro rocrenpumMmcTea,



. HeAoNycTUMO MpUHUMAaTbL WNW AapuTb JAEHEeXHble nogapku B nwboi copwme,
nNpeaMeTbl  POCKOLWM, OBENWPHbLIE YKPALIeHWA, MepcoHanbHole ycnyrm (B TOM  4ucre
pasBriekaTenbHble);

o €cnv nopapku, kotopble Bbl npeanaraere wnu nonydaerte, MOryT MOBNMATL Ha
NPOLECC NPUHATUS PELUEHNs, HUKOrAa UX He MPUHUMAaNTE U He AapuTeE;

o noAapok He JormkeH noaeepratb KoMnaHuio penyTaumoHHOMY pUCKY;

o No4apoK He AOIDKeH NpeacTaBnATb COOON CKpbITOe BO3HAarpaxgeHwe 3a Ycnyry,

fenctene, 6esneincTene, NONyCTUTENBCTBO, NOKPOBUTENBLCTBO, NPEAOCTABNEHNE NpaBs, NPUHATHE
onpeaenéHHOro petueHna Unn NonbITKy oKasaTb BIIMSIHWE Ha nonyvaTtens ¢ MHOM HE3AaKOHHOW UK
HE3TUYHOW LEnNbIo;

. HEMb3A NPOCKUTb, HAMEKaTb O XeNaHUW NOAAPUTL UAK NONYYMTb NOAAPOK, TaK KaK 3TO
MOXET BbITb pacLieHEHO KaK B3TKa UI KOMMEPYECKUIA NOAKYM;

) HE AONyCKaeTCA B KadeCcTBe nojapka MNpPOWeHWe pJofnra KOHTpareHTa nepeg
KomnaHwnein.

[na nopjapkoe, npeAHasHayeHHbIX ANs  FOCYRAPCTBEHHBbIX  CAYXalmx, cneayeT
pykoBoacTeoBaThbCcs TpeboBaHWAMW 3akoHogatenbcTtea P®, onpegensiownMmyu  OCHOBaHWA,
CTOMMOCTb Mojapka, MopsAoK AapeHUss nNoJAapKOB UMW OCYLUECTBMNEHUA WHbIX BUAOB
BO3HarpaxgeHus. Hanbonee noaxoaawmm BapuaHTOM B Takoi cutyauun ByaeT cCUMBOMUYECKUIA
NOAApPOK CTOMMOCTBIO A0 TPEX ThicAY pyGnei.

4.5. CoBmecTHan pabota poACTBEHHUKOB

4.5.1. B 6onblUMHCTBE crydaeB coBMecTHas paboTa poacTeeHHnKoB B KoMnaHum Aonyctuma,
ocobeHHO B TpyAoBbiX AuHacTuax. OgHako B UEnsX MUHMMM3AUMM puUCKa BO3HUKHOBEHWA
KOoHGNKTa uHTEpecos, KoMnaHum BaxHo ObITb B Kypce Takux CUTyaLuil.

4.5.2. He pekomeHayeTcs coBMEcTHaA paboTa poACTBEHHUKOB, HAXOAALWMXCA B NPAMOM v
dyHKUMOHANBEHOM nNOAMMHEHUKU, ApYyr y Apyra. B 3TOM cnyyYae peleHuss poACTBEHHUKOB-
HayanbHUKOB MO OTHOLLEHWUIO K POACTBEHHUKAM-NMOAYMHEHHBIM MOTYT ObiTb HEOOBLEKTUBHBIMW Nk
BOCMPUHATBI Kak HeOOBLEKTUBHbIE OCTanbHBIMU paboTHUKaMK KoMnaHum W/vnu TpeTbuMy nuuiama,
a TaKKke Nnpv COBMECTHOM y4acTuM POACTBEHHWKOB B O4HOM Ou3Hec-npouecce pelieHue oOHoro
paboTHUKa-pOACTBEHHMKA MOXET OKasblBaTb BO3AEWCTBME Ha BbIMOMHEHWE [OMKHOCTHbBIX
of6A3aHHOCTEN APYriMM PaboTHUKOM-POACTBEHHUKOM.

4.5.3. Ecnn nopoGHas cutyauus BCE e NMeeT MeCTo, cnegyeT cooblwmTb 06 stom B CYPUBK
(ethics@samokat.ru) un Cnyx6y nepcoHana (KDPImport@samokat.ru) Aana npuHaTua
KOnnernansHOro peLueHua No MUHUMMU3aLUN pUcKa KOHNMKTa MHTEPECOB.

454, B KomnaHun npuBETCTBYIOTCA OTKPbITBIN #  4YeCTHbI noaxod, OCHOBAHHbIN
WCKINIOYUTENBHO HA OLIEHKE COOTBETCTRYIOLUX 3HaHWWA, 06pasoBaHus, onbiTa U KBanudukauum
conckaTeneu n paboTHukoB 6e3 y4éta poaCTBEHHbIX CBA3EN.

4.5.5. KomnaHua BeIcTynaet npotue fobbix OpM NPOTEKUMOHW3MA TOMBKO Ha OCHOBE
POACTBEHHbIX CBA3EN, BKMOYasa (HO HE OrpaHNYMBasCh) NPeacTaBneHne NHTEPECOs opraHn3aumi ¢
yqactMem B YCTaBHOM  Kanutane WnNWM opraHax ynpaeneHus opraHusaumi  (nmbo
npeanpuHUMaTenbCKON AEATENsHOCTU) WX POACTBEHHMKOB PaboTHUKOB, WHTEPEChl KOTOPbIX
OTNNYAIOTCA OT MHTEpecoB KomMnaHuu.

4.6. KOH(hNUKT nHTepecoB

4.6.1. PaBoTHWKN He AOMKHbI AOMyCcKaTk, YTOOb! NMYHAs 3aUHTEPECOBAHHOCTb, NPEAB3ATOCTb
unu gpyrne nuua BnvAnu Ha 06 LEKTMBHOCTL NPOdeCcCUOHanbHbIX CYKAEHUA N PELLEHWN.



4.6.2. KoHnuKT HTEpeCcOB BO3HUKAET, Koraa Bawin nuuHble MHTEpPECH! UIn CBA3WU BCTYNaOT
B NpoTuBOpe4ue ¢ nHTepecammn KomnaHun, KNMEHTOB UNW KOHTpareHToB KomMnaxuu.

4.6.3. CyuwecTByeT [ABE CTpaTeruv ynpaeneHust KOH(IUKTOM WHTepecoB: wu3beraHue
KOH(pNuKTa (HanpuMep, OTKa3 OT 3aKMYEHUs KOHTpaKTa) WnM packpbiTue WHgpopmauun o
KOHbnukTe.

4.6.4. KomMnaHus npunaraet ycunus K OrpaHWMEHUIO  BO3MOXHOCTM  MPUHSATUSNA
CaMOCTOSAITENbHbLIX PELEHUA K CAMOCTOATENbHbBIX AEACTBUA AnA paboTHWKA, KOTOPLIV OKasarcs B
CUTyauWu KOHNMKTa NHTEPECOoB.

4.6.5. Cneagyet usberatb cuTyaumi:

. korpa Bawwm nuuyHble cBssu nnm obcTosiTenbcTBa BAWSIOT Ha BW3HEC-pPELLEHUA B
KomnaHuu;
° ecnu y Bac Bo3HUKNA cUTyaums KOHMNIMKTa MHTepecoB (BKMYas NOTEHUMAanbHbINA

KOHCPSIMKT MHTEPECOB).
4.6.6. CuTyaumun, koTopble MOryT 6biTb BOCNPUHATLI Kak KOHGMMKT MHTEPECOB:

o yyqactue PaboTHMKa Unu ero poacTBeHHUKa B yupexxaeHum (cozpaHun)
HOPWAUYECKOTO NULIAa-KOHKYPEHTA, KNUEHTa Wunm KoHTpareHTa Komnaxuu;

) yqacTne PaboTHuKa Unn ero poACTBEHHUKA B YCTABHOM KanuTane unu opraHax
yrnpaBneHusi KOHKYpeHTa, KNMeHTa unun koHTpareHTa KomnaHuu;

° ocyulecTeneHune PabGoTHukom unu ero poaACTBEHHUKOM npe,qanHmmaTeanKoﬁ
AeAaTenbHOCTU B chny4vae, Korga VIHJJ,VIBVI,D,yaJ'IbeIﬁ npeanpuHUMaTendb ABNAeTCA KOHKYPEeHTOM,
KITMEHTOM WU KOHTpareHToM KoMnaHwu,

° paboTa poacTBeHHWKa B KomnaHuu.

4.6.7. CnTyaunn KOHMNUKTa UHTEPECOB MOTYT AOMKHBIM 06pa3om yperynmpoBaHbl, €Cni Bbl
CBOEBPEMEHHO COOBLLMUTE O HUX.

46.8. Packpointe wuHbOpPMaUMIO O CUTyauun KOHNUKTA UHTepecoB  (BKMtoyas
noTeHuuanbHbIR), € KOTOpoi Bam npuwwinocb vnum nNpeacTouT CTONKHYTLCH, COOOLUMB O Hel B
CYPuBK no anekTpoHHoMy agpecy ethics@samokat.ru.

46.9. Ecnm y Bac eCTb COMHEHVA B HanW4MM MPOTUBOPEYUIA MEXOY WCMONHAEMbIMUI
OO/DKHOCTHBIMK  00A38HHOCTAMU M NUYHLIMU - UHTepecamu, obpaTuTecb 3a COBETOM MU
pekomeHgaLmamu B CYPuBK.

Hanpvmep, He cuMTalOTCA KOHMNUKTOM WHTEPECOB NPOTUBOPEYUA MEXAY BHYTPEHHUMW
noapasaeneHnaMn KomnaHuu, a Takwke NpoOTMBOPEYMSsi, BO3HMKAIOLWME B XOO€ MeperoBopoB Mo
KOMMEpPYECKUM YCMOBUSM B pamkax OBbIMHOW XO3ANCTBEHHOW [AeATEeNnbHOCTW, YCNOBWA
OCYLLECTBNEHUS KOTOPOW paCKpbiTbl UMW AOMKHbI GbinM GbiTb 33aBEAOMO WU3BECTHbLI CTOPOHE
NneperoBopoB.

4.7. YperynupoBaHue KOH(pNUKTA UHTEpecoB

4.7.1. Mepbl yperynvpoBaHus KOHMNWUKTa WHTEPECOB ONPeAEnsioTCA WHAMBWUAYaNbHO B
3aBUCUMMOCTU OT Ka)KOOW KOHKPETHOW CUTyauuum w BO3MOXHbLIX NOCNEACTBUA peanusauum
KOH(MKTa uHTepecoB. Jliw6oe peweHve KomMnaHuv B pamkax yperynupoBaHUs NoAoGHON
cuTyauum [OMKHO NPUHUMaTbCA WCKNIOYUMTENBHO B paMKax TPYAOBOro 3akoHOAAaTenbCTBa
Poccuinckon ®epepaumn 1 oopMnsATLCS COOTBETCTBYIOLUMMW KaZpOBbIMM Mpoueaypami U
AokyMmeHTamu. OCHOBHbIMM MEPamMu MUHUMU3ALIMK PUCKa KOH(DINKTA UHTEPECOB ABNSIIOTCS:

. OTCTpaHeHWe paboTHUMKA Ha NOCTOAHHOW UMW BPEMEHHOW OCHOBE OT yJacTusi B
obcyxaeHMn 1 npouecce NPUHATWS pPelLeHWin No BOMPOCaM, KOTOPblIE Haxo4ATCs MMM MOryT
HaXOAWUTLCSA NOJA BNUAHWEM KOHIIMKTa UHTEPECOB;



. NepecMoTp WM U3MeHeHne Kpyra o6s3aHHOCTEN M TPy[oBbIX PYHKUMIA paboTHUKa
KomMnaHuu B npegycMOTPEHHOM 3aKoHogaTenscTBoM Poccuiickon degepaumm nopaake;

° nepesos paboTHMKa B npegycCMOTPEHHOM 3aKOHOAATENbCTBOM  Poccuickon
depepaumn NopaaKke Ha AOSHKHOCTL, NPEeRyCMaTPUBAOLLYIO BbINOMHEHWE TPYAOBbIX (DYHKUWNA, He
CBA3aHHbIX C KOH(PITMKTOM UHTEPECOB;

o yBonbHeHWe paboTHuka no uHuumatTuse KomnaHun 3a aucumnnMHapHble NpoCTynKu
NpyM HanuWuMu OCHOBaHWW, B NOPAAKE M HA YCNOBUAX, NPeayCMOTPEHHbIX TPYAOBbLIM
3aKkoHoaaTenscTBOM Poccuiickon depepaumm,

JaHHbIi  nepedveHb ¢OPM  yperynupoBaHuMA KOHGNMKTA WHTEpecoB He SBMSeTcs
ucyepnoiBaloWwnM. B  KaxkgoM KOHKpeTHOM criydae MoryT ObiTb HangeHbl WUHble  opmbl
yperynupoBaHusi KOHNNKTa.

4.7.2. Bce paboTHUKM [OMKHbI WHopMupoBaTe CnyxBy ynpaBreHus puckamu wu
BHYTPEHHEro KOHTPOSMA O Ka)XKAOM W3BECTHOM MM Ccrydae HapyweHus nonoxeHud Kopekca,
HE3aBMCUMO OT TOro, KacaloTCA N AaHHbIe HapyLIEHWA HENOCPEACTBEHHO camoro paboTHUKa.

4.7.3. Komnauus oxuaaeT oOT paboTHWKOB NPUAOXKEHUA MaKCUManbHbIX YCUNUWA AnA
npegoTBpaLleHns CUTYyauumn, BeAYLLMX K BOSHUKHOBEHWNIO KOHIMKTA MHTEPECOB.

4.7.4. B cnyyasix, B KOTOpbIX pabOTHUK 3HanN O KOHMNMKTE MHTEpPecoB, HO He coobmn o6
3TOM, K HEMY TaKXe MOryT BbITb MPUMEHEHbLI MePbl ANCLMNNNHAPHOrO B3bICKAHUA B COOTBETCTBUN
C TPYAOBbLIM 3aKOHOAATENbCTBOM U BHYTPEHHUMN HOPMAaTUBHBIMY [OKymMeHTamu KomnaHuw.

4.8. Puck-kynbrypa

4.8.1. Ytobbl KoMnaHua ycnewHo passuanachk B NOCTOAHHO MEHSIOLMXCH YCNOBUAX, Mbl
HenpepbIBHO COBEPLUEHCTBYEM CUCTEMY YnpaBrieHns puckamu. MoaToMy Kaxabiid U3 Hac 4OMKeH
3HaTb O NPUHATBIX B KoMnaHum npasunax ynpasneHns puckamn u encTeoBaTb B COOTBETCTBUN C
NPUHLMNAMW PUCK-KYNbTYPbl, 8 AMEHHO:

. BbISIBNATb PUCKW, NPUCYLLME HALLEel AeATENLHOCTY, aHann3npoBaTh U OLEHUBATD UX;

. OTKpLITO roBOPUTH U coobliaTh 0 NMOBbIX CUTyauusax, CBA3aHHbLIX C puckamu, faxe
€Cnn 3TO KaXeTCHA HECYLECTBEHHbIM, TaK KaKk CBOEBpeMEHHOe OOHapyXeHue noTeHLUarnbHbIX
npobnem wnu npusHaHve oOwWKBOK NO3BONAIT MWHUMU3MPOBATL BO3MOXHbIE HEraTUBHbIE
NnocneacTeus;

° CBOEBPEMEHHO UWHGopmuposaTb pabotHukoe CYPuBK o nobbix wvHUnAEHTax,
Hecywmx B cebe ywepb uHAHCOBOro, MMYLLECTBEHHOTO WNU PEenyTaLMOHHOro Xapakrepa.
MHdopmaumio 06 wHumpeHTax puckos moboro poga cnegyeT HanpasnATb MO aapecy
risk@samokat.ru.

4.9. 3awmTta KOHPUAeHUNaNbHOU MHPOPMALUN U NePCOHaNIbHbIX BaHHbIX

4,9.1. PabotHukn KomnaHuu B pamkax CBOWMX LOSMKHOCTHbIX 0OsA3aHHOCTEN MOryT UMETb
AO0CTYN K KOHPUAEHLMANBHOW NHopMaLMK, KacalLencs AeATENBEHOCTU KOMNaHuK, KNMUMeHTOoB unm
KOHTpareHToB.

4.9.2. PasrnaweHve koHpuaeHuuanbHon nHgopmaumm B ntobom suae n eé ncnonbsosaHne
C uenblo HeaobpPOCOBECTHOW KOHKYPEHUMW UMW NONyYeHUs BbIroAbl MOXeET HaHecTu yuiepb
penyTauumn n uHtepecam KomnaHum v noaTtomy CTPOro 3anpeLueHo.

4.9.3. PabotHukam KomnaHum B obpaileHun ¢ uHdbopmaumen cnegyet cobniogate 3Tn
npaeuna:

° ucrionb3oBaHne KoHduaeHUmansHoW vHdOPMaLMU  BO3MOXHO  TONMbKO AR
BbINOMNMHEHUS [OMKHOCTHbIX 06A3aHHOCTEN, B NUYHBIX LENSX €€ Ncnonb3oBaTh 3anpeLeHo;



. nepeaasaTtb KoHdUAESHUMaNbHYIO MHOPMaLUIO APYTUM NMLaM, B TOM Y1Cne ApyriM
paboTHUkam, 4Ybs paboTa He cBsisaHa C €€ MCMOofb30BaHMEM, BO3MOXHO TOMbKO MPYU YCIOBUK
noAMUCcCaHuA ¢ 3TUMM fuLamu cornaweHus o KoHduaeHUManbHOCTU nubo BKMIOYEHUs B MakeT
AOTOBOPHbLIX AOKYMEHTOB C KOHTPareHTOM OroBOPKW, AEKMNapupyroLen HaMepeHUA CTOPOH K
cobnogeHuio TpeboBaHWA W NPUHUWNGI HepasrnaleHus KOHMWAEHUManbHOW WHbOopMaumn
KomnaHuu;

o cobniofgeHne obnsatenbcTBa 0 HepasrnaweHMn KoHcuaeHUMansHon nHpopmauum
AOMKHO BbIMOMHATLCA paboTHMKOM U nNocne 3aBepLueHns ero pabotsel B KomnaHum B Te4eHne nsatm
neT (B crniy4ae, €Cnu Ha 3TOT CHET Mexay HUM 1 KoMnaHuen HeT gpyrux JOroBOpEHHOCTENR).

4.9.4. KomnaHun obecneynsaeT 3aliuTy NEpCoHanbHbIX AaHHbIX paboTHWKOB, PaboTHMKOB
KOHTPareHToB, KIWEHTOB U OPYrux nNUL B COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccwuiickon
®epepauun. KomnaHus cobupaet n obpabaTbiBaeT TOMbKO NEpPCOHAanbHLIE faHHbIE, KOTOpbIE
HeoBxoAanmbl 4na ucnonHeHwa KomnaHuen obasatenbcTe nepen 3TUMKU MLaMu U YCTaHOBNEHHbIX
3aKoHoM 06s13aHHOCTEN, a Takke ANs SPHEKTUBHOIO NPOABMKEHMSA KOMNaHWK Ha pbIHKe.

4.9.5. MNMpaBuna paboTel ¢ NnepcoHanbHbIMK AaHHbIMK B KOMNaHuu:
. obpaboTka nepcoHanbHbIX AaHHBIX NPOBOAUTCA B CTPOro onpeaenéHHblX Lensx;

° o6véM u cogepxaHue obpabaTbiBacMbIX MEPCOHaNbHbLIX AaHHbIX  AOJDKHbBI
COOTBETCTBOBaTh 3asaBreHHbIM Lenam obpaboTtku;

. nepegaya nepcoHanbHbIX OaHHbIX [OOIMKHA OCYLIECTBNATLCA C o6A3aTenbHbIM
obecneveHneM KOHUAEHUMANbHOCTU TaKUX AAHHBIX U UX 3aluuTbl OT HECaHKLUWOHWPOBaHHOrO
Joctyna;

o obpaboTka GMOMETPMYECKMX W CrneuManbHbiX KaTeropvii nepcoHarnbHbIX LaHHbIX
(Hanpumep, AaHHLIX O 300pPOBbE) AOMNYCKAaeTCH TOMbKO C NpeaBapUTENbHOTO MUCbMEHHOro
cornacusa nuua Uy B NPeayCMOTPEHHBIX 3aKOHOM Cny4asx;

. pasMeLleHne NepcoHanbHbIX AaHHbLIX B MyGAUYHOM 4OCTyne (Ha oduumMansHOM caiTe
KomnaHuw, B akkayHTax KomnaHum B coumanbHbIX CETAX) AONYCKAETCs TONbKO C NpeaBapUTenbHOro
cornacus nuua wunm B NPEAYCMOTPEHHbIX 3aKOHOM CryYasx;

. UHOPMaLIMOHHbBIE CUCTEMBI, 0BecneyYnBaloLlne BHYTPEHHNIA MEHEOXKMEHT NPOLIeCCOoB
B KoMnavmum u cepsepbl, KoTopble npuvHagnexat KomnaHuv wnu aaMWHUCTPUPYHOTCS B eé
WHTepecax, a Talke MaTepuanbHbie HocuTenu nHopmMaumm (nepcoHanbHbIe KOMMNbIOTEPBI, hneLwu-
KapTbl, 3anucbiBalolMe yCTPOMCTBA) AOMKHbI UCMONb3oBaThCs paboTHUMKamu ¢ cobniopeHvem
TpeboBaHWA 3aKOHA W BHYTPEHHWX HOPMAaTUBHbLIX OOKYMEHTOB KomnaHum K 3awure
KoHUAeHUManbHoN HOPMaLMK N NEPCOHANBHBLIX AaHHbIX.

4.9.6. [pn BO3HMKHOBEHWM BOMPOCOB, CBA3AHHbLIX C NEpPCOHanbHbIMKW AaHHbIMW, cnegyet
obpaTtntbca kK CYPUBK. Agpec anexkTpoHHol noytbl: dpo@samokat.ru.

5. COBJIIOAEHUE 3TUYECKUX NPUHLUMNMNOB HA PABOTE

5.1. Pabouas atmoccepa

5.1.1. Mbl gopoxum ceoein penytauuei, cobniogaem aTudeckne NPUHUANLI U BbIIONHAEM
NpUHsTbIE Ha ceba obsa3aTenbcTBa Bceraa u B nobbix obcToaTenbcTaax.

5.1.2. Mbl OTHOCUMCA C yBaxkeHnem n [oBpoxenaTensHOCTEH K paboTHUKaM, KNMeHTam U
TPETbUM NULIAM, C KOTOPbIMU B3aUMOAENCTBYEM.

5.1.3. KomnaHus He npuemneT niobble hopMbl QUCKPUMUHALMK, BKIOYAs AUCKPUMUHALMIO
no pPenurno3HOMy, pacoBOMY, 3THUYECKOMY, MOMOBOMY, BO3PACTHOMY W APYIMM MNpPU3HaKaMm.



KomnaHus BbICTynaeT NpoTUB NOBEAEHUS, KOTOPOE MOXET YHU3UTb YENOBEeYECcKoe JOCTOUHCTBO U
ABMAETCA OCKOPOUTENBHLIM, arpecCUBHBIM UMK BPaXKAEBHbIM.

5.1.4. B KoMnaHun 3anpeLleHo pacnpocTpaHeHne MoBbIX CEKTaHTCKUX, SKCTPEMUCTCKUX U
WHbIX NPOTUBOPEYaLLNX 3aKOHO4aTENBLCTBY B3rMSAA40B, YYeHUA M npuHuMnoB. Tawke B Komnanun He
NPUBETCTBYETCA nponarasaa nobbiX PenuruosHbIX M NONMUTUYECKUX B3rNSA0B, LENbio KOTOpoW
ABNAETCA CKNOHEeHne paboTHMKOB K TOW UMW MHOW penuruun, pagukanbHbIM CY)KOAEHWUSM Wy
nonNUTUYECKUM yBexaeHNaMm.

5.2. B3aMMOOTHOLWIEHUSA C KNueHTamm cepBuca KomnaHuu

5.2.1. B3aMOOTHOLLEHWA C KNueHTamn cepuca KomnaHum — ocHoea Haluero 6usHeca. Mol
AOPOXUM HaLLUMK KNUEHTaMW.

5.2.2. KoMnaHua cTpemMuTcs K [JOCTOBEPHLIM W YECTHbIM KOMMYHMKaUWAM npu niobom
B3aUMOAEUCTBUM C KNUEHTaMK, BKIIOYas MapKeTWHI, NPOABWKEHME TOBAPOB, YCTaHOBIMEHMWE LieH U
ynaKkoBKY NPOAYKTOB.

5.2.3. PaboTHUKM 1 KoHTpareHTbl KomnaHum o6s3aHbl o6LWaTbcs ¢ KNMEeHTaMU YBaXKUTENBHO
W C OOCTOMHCTBOM, cobrniogaTte BCE WHCTPYKUMA, PErynupyioliMe B3auMOAEWCTBUE C HALLUMMW
KNneHTamu, B TOM YMCNe OnepaTUBHO pearupoBaTb Ha 3anpocbl, HECTU MEPCOHanbHY
OTBETCTBEHHOCTb 3a pes3ynbTaTbl paboThl W npeanpuHMaTL AeWCTBUS, Heobxogumble Ans
Ka4yeCTBEHHOIO BbINOITHEHNA 00A3aHHOCTEN.

5.2.4. Ob6paTtHad CBA3b KIMEHTOB — HEOTbEMIeMas u4acTb Halero pasBuTus WU
camocoBepLUeHCTBOBaHNA. J1io6ble COMHEHWA B CMOPHbBIX CUTYaLMAX Mbl CTapaeMCA TPaKToBaTh B
nX Nonb3y.

5.2.5. KomnaHus MoxeTt npenocTaBnATb KnWeHTam CKUAKW, 6OHbeI, NbroTbl UKW WUHbIS
npenmywiecTea, KOTopble ABNAKTCA YacTblo MapKeTMHTOBOVI cTpaTeriu.

5.2.6. Pabotas ¢ wuHbopmauuen o KIMeHTax (nokynaTensx), Mbl 3aboTUMcA © eé
coxpaHHocTU. [locTyn K yKasaHHbIM daHHbIM 06ycroBneH Npou3BoACTBEHHOW HEOBGXOAMMOCTBLIO U
orpaHuyeH Tem nepcoHanomMm KomnaHuu, KOTopbi HagenéH CoOTBETCTBYHOLLMMM NONMTHOMOYMAMY.

5.3. BzaumopnencTBue ¢ KOHTpareHTamMu

5.3.1. BsaumopeicTBue C KOHTpareHTamm KomnaHuWM CTPOWTCA Ha  NpuHUMNAax
OTBETCTBEHHOIO NapTHEPCTEA.

5.3.2. KomnaHusi nopnepkuBaeT C KOHTPareHTamu [AONrocpodHble, CTabunbHble,
B3aWMOBbLIFOAHLIE OTHOLLIEHUA Ha OCHOBE MOBbLIWEHWA CTAaBUNBHOCTM W HAZEXHOCTU MOCTABOK,
npo3paYHoCcTK LieHoobpasosaHus.

5.3.3. KomnaHusa BbiBupaeT KOHTpareHTOoB 6e3 KaKux-nMbo CKpbITLIX NPeanodTeHuin u
CO34aHuA NPeuMyLLIECTB ANA OTAENbHbIX KOHTPareHToB CO CTOPOHbI paboTHUKOB KomnaHuw.

5.3.4. KomnaHusa B3anMOencTBYeT C KOHTpareHTamMu, KOTopble WmMmeloT GesynpeudHylo
penyTauuio, cobnoaaloT 3aKoHOAATENLCTBO, a TalkKe OOLIENPUHATLIE HOPMbI KOPMOPaTUBHON ©
OENOBON 3TUKMN.

5.3.5. KoMnaHua ocrasnseT 3a coboil nNpaBo Mo MTOram NPOBEpKW AEenoBoi penyTauwu
KOHTpareHta MOTMBUPOBAHHO OTKa3aTbCA OT [AEnoBblX OTHOWEHUA C NOTeHUWarnbHbIM
KOHTpareHTOM, ecni COTPYAHUYEeCTBO C HUM CcO34aéT pPUCK HapylleHus Komnaxuen
aHTUKOPPYNLIMOHHOTO, HANOroBOro 3aKOHOAATENLCTBA UMW UHbIX 3aKOHOAATENbHLIX TPEOOBaHWA.

5.3.6. KomnaHua copgencteyeT MNOBBLILLEHUIO YPOBHST aHTMKOPPYNUWMOHHOW KyNbTypbl NyTEM
WHMOPMUPOBAHUSR KOHTPAreHToB O MNONOXEHUsAX HacToAwero Kogekca M aHTUKOPPYMLMOHHOM
nonuTUKKM KomnaHuv, a TaKke BKMIOMEHWA B MaKeT OOrOBOPHbLIX AOKYMEHTOB C KOHTPAareHToM



aHTUKOPPYNLMOHHO! OFOBOPKM, AEKNapUPYIOLLEeil HamepeHUsa CTOPOH K cobniogeHuio TpeboBaHui
¥ NPUHLIMMNOB aHTUKOPPYNLIMOHHOM NonuTukn KomnaHuu.

5.4. OTHOWeEHUA C NpeACTaBUMTENAMU rocyaapcTBeHHOMN BracTu

5.4.1. OtHoweHuss KoMnaHuu C rocygapCTBEHHbIMU OpraHami W rocyAapCTBEHHBLIMMI
cnyxawmmu noBoro  ypoBHS, BKMOYas CRAYXaLMX [OCYAapCTBEHHBIX MNPEeanpusaTR  n
MEeXOYHapOoAHbIX KOMMaHMW, OCHOBBLIBAIOTCA Ha MpUHUMNax cobnofeHus 3akoHoAaTenbCTea,
MPO3payYHOCTU U COTPYAHMYECTBA.

5.4.2. KomnaHua Bo3AepXUBaETCA OT OKa3aHWs YCNyr, PaBHO KaK OT onnatbl NobbiX pacxogos
npeAcTaBuTenein rocyaapctea unv obLeCTBEHHBIX OpraHU3aLuiA, paBHO Kak ¥ UX POACTBEHHUKOB,
UM B WX UHTepecax, BKOYas nonyvyeHue MMM 3a cyé€T Komnanun matepuanbHOW WUNK MHOR
BbiroAbl, C NPAMOW WM KOCBEHHOW LENbI MONMYyYEHUN Kakux-nubo Kommepqeckux wu/mnu
KOHKYPEeHTHbIX npenmywiects. Jlloboe nopobHoe pencTBue MOXET OblTb BOCMPUHATO Kak
Aadva/nonyyeHne B3ATKU UM KOMMEPYECKUIA NOZKY.

5.5. Ny6nuuyHblie komMmmyHukauum B CMU n nybnukauum B couManbHbIX
Meaua

5.5.1. Bszaumopencreme co CMWU KomnaHuma cTpouT Ha OCHOBE MPUHLIMMOB YECTHOCTM U
OTKPbLITOCTH, OCYLLEECTBNAA €ro TosbKOo Yepes npecc-cnyxty Komnanuu.

5.5.2. PaboTHuKaM 3anpeLyaeTcs:

. AaBatb Ny6nuyHble KOMMeHTapuu, uHTepBblo CMW oT nmeHn KomnaHuu 1 B kadecTse
npeacrasutensa Komnawuun 6e3 npegsapuTensHOro cornacoBaHua ¢ npecc-cnyxboin Komnanuw, B
TOM YUCIE C UCMONb30BaHNEM NOrOTUNA, TOBAPHLIX 3HAKOB U cUMBONUKM KomnaHuw;

. pasmetlaTtb POTO U BMAEON30OPAXKEHUA, HE COOTBETCTBYIOLLME AENCTBUTENbHOCTY U
nopovalyme 4enosyio pernytauun KomnaHuw.

5.5.3. B cnyuasx, koraa npegcrasutenu CMU npocaT Bac NPOKOMMEHTUPOBATL Kakvue-nubo
BOMpPOCHI, CBsi3aHHble C AeaTenbHocTbio KomnaHuw, cnepyet agpecoBaTh faHHble obpalyeHus
npecc-cnyx6e KomnaHnuu no agpecy pr@samokat.ru.

5.5.4. Ocoboe BHUMaHne KomnaHus yaenseT sawuTte UMUaKa U penyTaumum, B TOM Yncne npu
MCMNONb30BaHUM CAaNTOB N COLMarnbHbIX CETEN B MHTEPHETE PpaBOTHUKAMWN U KOHTpareHTamMu.

5.5.5. Moboe uncnonb3oBaHne couManbHbIX PECYPCOB ANA JIMYHBLIX Uenei MoXeT ObiTb
CBA3aHO C Hawein KoMnaHnin U HeraTmBHO OTPA3WUTLCHA HA UMKUIXKE U penyTauun. IoaToMy Kaxabii
W3 Hac JOMKeH Nonb3oBaThCca coumanbHbIMU CETAMN OTBETCTBEHHO — U B paboumnx, U B NNYHbIX
Lensx.

5.5.6. Kaxgblih paBoTHMK HECET OTBETCTBEHHOCTb 3a ONyGMNUKOBAHHBLIM KOHTEHT B
coumarnbHbIX CeTAX, CBA3aHHbIN C AeATenbHOCTbIO KomMnaHum, nockonbky nobas wHdopmaums,
pasmelléHHas B ceTn NHTepHeT, MoXeT ObiTb JOCTYNHa HEeOorpaHUYEHHOMY Kpyry nuu us nioboin
TOYKN MUpa U HEOrPaHUYEHHOE KONUYECTBO BPEMEHM.

6. 9TUKA OENOBOIO NOBEAEHUA

6.1. JlnuyHoe oOwWweHue

6.1.1. YtoBbl noppepimBaTb KOMMOPTHYIO pabouylo 06CTaHOBKY, PaBGOTHUKK LOMKHbI
cobniogaTe 3TU HOPMb! U NpaBUNa AenoBoro obLeHNs:



. YBaXMTENbHO OTHOCUTbCA [ApYr K ApYry, He CKBEpHOCMOBWUTb, HE NPOSBNATb
HecAep>XaHHOCTb UMK arpeccuio;

. B pabouee BpeMs 3aHMMaTbCA AenamMW, CBA3AHHLIMU TOMBbKO C BLINOMHEHWEM
AOMKHOCTHBIX 06513aHHOCTEW;

. He gonyckaTtb, 4Tobbl Ha paboyem mecTe Gbinm ockopbUTENbHBIE MaTepuarnbl, U He
AENUTLCA UMW C APYTMU COTPYAHMUKaAMM.

. oTMeuaTb XopoLlyto paboTy konner, noMoraTe UM, AENUTLCS 3HAHUSIMU U OMNbITOM:;

o He obcyxaaTh NMYHbIE UNK NPOodecCUoHanbHbIe KauecTBa Apyrux paboTHukos 6es nx
BEAOMA;

) He KpUTWKOBaTb KOMMer B NPUCYTCTBUMU APYIMX COTPYLAHWKOB,

o yBaXkaTb Bpems paboTHMKOB, cobnogaTth CPoOKM U He onasabiBaTth.

6.2. O6weHune no TenedoHy

6.2.1. YMeHue paboTHWKOB roBopuTb NO TenedoHy C APYrMMU paboTHUKAMW, KrMeHTamy,
KOHTpareHTamMn U TPETbMMK nuuammn cnocobCcTeyeT co3gaHuio BnaronpuATHOrO BrEYATNEHUA O
KomnaHum B Henom. B TenedpoHHbIX pasroBopax paboTHukam HyxHO cobnopaTe 3T HOPMbI U
npaBuna AenoBoro 3TukeTa:

L4 npeacrasnTbCA, Ha3BaTb OO/MKHOCTb U NoApasaeneHne, ecnu 3BOHUTE HE3HAKOMbLIM
KOHTpareHTam unu TpeTbMM nuuam,

L4 obLaThcs TaKTUMHO U BEXITUBO.

6.3. NpoBeneHune coBelwaHU U BCTpeu

6.3.1. Ytobel nNpoBoauTb COBELUAHUST U BCTPEUU MaKCUManbHO apeKTUBHO, paboTHMKK
AOSMKHbI cobnioaaTh HOPMbI U NpaBuna AenoBoro aTukeTa.

6.3.2. lpaBuna NoAroToBKK K COBELLAHWIO UK BCTPEYE:

o €cnM Bbl OpraHWsaTop BCTpPeYW, CHOPMYNMPYUTe nNOBECTKY W  pasowwnuTe
npurnaLleHns y4acTHUKam — UCNonb3yrTe 4IIA 3TOro KaneHaapb B No4MTOBOM krineHTe Outlook vnnn
3NEeKTPOHHYto nouTy. lNo ntory BCTpeun 3apukcupyiTe QOCTUrHYTLIE 4OrOBOPEHHOCTU B NPOTOKONe
1 pasoLLNUTE ero BCEM Y4aCTHUKAM,;

. npurnacuTe Ha BCTPeYy TOSMbKO TEX COTPYAHWUKOB, KOTOPbIE AEACTBUTENBHO HYXXHbI,

° HanguTe KoMgopTHOE ANA BCTPEYU MecTo: 3abpoHUpYTE NeperoBOpPHYD KOMHaTy
UNK KancynbHy NeperoBopky cO 3BYKOU3ONSLIMEN;

. npoeepbTe obopyaoBaHWE M KaA4ecTBO CBA3W, €Cnu BCTpedya NpolaéT B OHNaiH-
thopmare;

. OfEBaNTECb Ha COBELLAHWEe WM BCTPeYy Tak, uTobbl apyrum paboTHukam Obino

komcopTHO BeCTU Aenosyto Geceny;

L 3apaHee 03HaKOMbTECb C MOBECTKOM ¥ BO3bMUTE BCe HeobxoauMLie MaTepuansl,
noaroToBbTE ONPOCH! NN KOMMEHTAapPWN,

® €CNn Bbl OpraHn3aTop BCTpeun, npo,qymaﬁTe 0YEPEQHOCTb N NPOAOITKUTENBHOCTb
BbICTYNNEHUA CNNKepoB;

® npuxoauTe Ha coseljaHne Unn BCTpeYvy BOBPEMS,

° nepen Hadanom coBellaHna Unn BCTpe4vn OTKRYNTE 3BYK MoBunbHOro TenedoHa.



6.3.3. Kak BecTu cebs Ha coBeljaHny Unu BCTpeYe:

o npeacTaBbTeCb WNW nNpefacTaBbTe CNWKepa: Ha30BUTE €ro UMA, [OOMKHOCTb,
OCHOBaHWe ANA BbICTYNNEHUSR;

. €CNn BCTpeva npoxoAuT B OHMNanH-popmare, Hanuwmurte uma U amunuio npu
noaKnoYeHnn K KoHdepeHU-rnoLagke;

. €CNK Bbl MOJepaTop, AanTe BO3MOXXHOCTb BbICKA3aTbCR XeNaroLmm;

. 3afjlaBaiTe BOMPOCh! KOHKPETHBIM NIOAAM, YTOObI HECKOSBbKO YYACTHVKOB HE OTBEYanu
04HOBPEMEHHO;

. obwanTech BexnnBeo u gpyxentobHo — ecnv atMocdepa BeTpeun ByaeT no3uTUBHOM,

eé pesynbTaThbl ¢ 60MbLUei BEPOATHOCTLIO YCTPOAT BCEX YHACTHUKOB,

° cobnopanTe TalMUHS.

6.4. NMpaeuna noBeaeHuns B ochnce Komnanum

6.4.1. Ha Tepputopumn ocduca KomnaHum ycraHaBnmBaeTcs pexum paboTbl B COOTBETCTBUM C
MNpaBunamn BHYTPEHHEro TPYAOBOrO pacnopagka, a Tawkke yuuTbiBaeTcs Bpems pabotol
nomeLleHns, kotopoe KomnaHus aperayeT ANs OCYLLECTBNEHUS AeATENbHOCTW.

6.4.2. BoixogHble U MNpasgHUUYHbIE AHW CUYMTATCS Hepabounmu, U noceleHve odwuca
KoMnaHun BO3MOXHO TONbKO B CNy4Yaax nponM3BOACTBEHHON HeoBxoauMoCTH.

6.4.3. Ha Tepputopum ocuca KomnanHnm Bce paboTHUKM 1 noceTuTenn obasaHbl cobnogarts
3TV npasuna;

° crnenoBarb TEXHUKE NOXapHoN 6e3o0nacHOCTH U npasunam oxpaHel Tpyaa;

. OCTaBNATb BCe  JfIEKTPUMECKME CPeAcTBa  NepeaBkeHus  (Benocunegbl,
3NEeKTpOCcCaMOoKaThbl, CKyTepb!) B CneunantHo 0TBeAEHHbIX ANs 3TOr0 MEcTax W 3apsiXaTb WX TOMbKO
C NOMOLLbIO cneunansHoro o6opyaoBaHus;

) BbIOupaTh paboyee MECTO MU NEPErOBOPHYHO KOMHATY Yepes cuctemy 6poHMpOBaHNS
KomnaHuu;

° noaaepxveaTtb NopsifoK Ha pabovem MecTe 1 B NeperoBOpPHbIX KOMHaTax;

. HE Urpath B a3apTHLIE UIPbI;

) He NpoBOAUTE penurnosHblie obpagbl, a Takke HECOrnacoBaHHbIE MAacCOBLIE UMK
3penvLLHbIE MEPONPUATUSA;

° He ynoTpebnATb ankoronb (MCKNIOYEHME — MEpPONPUATUS, Ha KOTOPbIX 3TO
npeayCcMOTPEHO pernameHToM 1 B Npeaenax HOpM AeNnoBOro aTUKETa);

° HE KypUTb BHE CneLranbHO 0TBEAEHHbBIX MECT;

. He MPOHOCUTb roproumne, NErkoBOCNNaMeHALWMECS, B3pbiBYaTbIE, HAPKOTUYECKHE U
WHbIE 3anpeLléHHbIC BELECTBa, a Takke OpPYXKUE;

) He packneuMBaTb WNK WHbIM 00pasoM pacnpoCTpaHATb ODBLABNEHWA WMnKM apyrme
peknamHblie MaTepuansl B MecTtax obuiero nonb3oBaHua ocuca 6e3 cornacua busHec-LeHTpa;

° HEe NPUXoanTb B 0HUC C AOMALIHUMMW MUTOMLGMM;

) obenaTb B OTBEOEHHbIX ANA 3TOro MecTax;

. XpaHWTb BELM B MHAMBWUAYANbHbIX LKadax-nokepax (ecnm oHu ecTb);



. He XpaHWTb B LUKadhax-nokepax BNaXKHYI UNU rpssHYI0 ofexay, rpsasHyo obyeb 6e3
repMeTUYHOR YNakoBKuW, NPOAYKTbI NMUTAHUS;

. XpaHUTL BEPXHIOW ofexay B rapaepobe;

. 3aKpblBaTb OKHA Nepes YXO40M.

6.5. NpaBuna noceiweHuns Tepputopuu ochbuca KomnaHum
6.5.1. B 6onbumHcTBEe ochncos KomnaHuy AeNCTBYET SNEKTPOHHAsA NPOonycKkHas cuctema.

6.5.2. Ecnu PaboTHUK noTepan unu UcnopTun 3NeKTPOHHBIN Nponyck, oH 06513aH coobwuTb
06 3TOM pyKkoBOAUTENIO.

6.5.3. donyck noceTutenen Ha TeppuTtopunio opnca KomnaHum Bo3MOXeH TonbKo B paboune
AHW NpU MpeabsBNeHUMA nacriopTa WNU WHOrO JAOKYMEHTA, YAOCTOBEPSIOLIEro SIMYHOCTb.
MoceTuTenu nepemeLLaloTcs B 34aHUM TONBKO B CONPOBOXAeHUM paboTHUka KomnaHnw.

6.5.3.1. NnaHupya npuém nocetutenewn, pabotHnku KomnaHum o6a3aHsbI:

. 3apaHee 3akasaTb rocTeBom rnponyck y opuc-meHeakepa Komnanum;
o 3apaHee ckasaTb MOCETUTENo O npaBuiax MPONYCKHOrO peXuMa Ha TeppuTopuu
KomnaHuw.

6.5.3.2. [Nocne pernctpauunn kaxablin NOCETUTENb NOSyYaeT roCTEBOW 3MEeKTPOHHbLIA NPOMYCK.
MoceTuTenn AOMXHbI PErMCTPUPOBATLCS KaXAbA pas, Korga OHW MPOXOAAT Ha TEeppUTOPHIO
odpmcHoro npocrtpaHcTBa. B koHUe BM3MTa roct obssaHbl caaTh NPONyck Ha pecenwH GusHec-
UeHTpa.

6.5.3.3. 3anpewaercs:

. nepepaBaTh NUYHbBIA 3NEKTPOHHBIV NPONYCK ApyrMM paboTHUKam BUusHec-LieHTpa unm
NOCTOPOHHUM NULIAM;

. nepefaBaTb rOCTEBOI MPONYCK APYrMM paboTHMKam GU3HEC-LIEHTPa UM MOCTOPOHHUM
nuuam;

. NPOXO4UTb Yepes TYPHUKEThI rpynnamu;

. YAEPXKUBATb TYPHUKETDI;

. NPOHOCUTL Yepes TYPHUKET! KpynHorabapuTHble NnpeaMeTsi.

6.5.4. [lpeactaButenn npasooxpaHUTENbHBIX OpraHoB (npokypaTypbl, MBL, $CB),
npeacTaBuTen HaA3opHbIX M KOHTPOMWPYIOLLNX OpraHoB (CaHaNUAHa[30pa, MHCMEKUMW NO oxpaHe
TpyAa, HanoroBo UHCNEKUUin U Tak ganee), NpubbiBune No cnyebHbiM genam, JOnyCcKalTecs B
oduc npn npegbABAEHWN CnyxebHOro yaqoCTOBEPEHMSA U B CONPOBOXAEHUM ochuc-MeHemxkepa. O
NpubbITUK COTPYAHNKA/COTPYAHUKOB NPaBOOXPAHUTENbHBIX OPraHoOB coobLaeTca reHepanbHoOMy
ONPEKTOpY W ero samecTuTento no 6eaonacHocTu.

7. OTBETCTBEHHOCTb 3A HAPYLWIEHUE KOOEKCA

7.1. KopriopaTuBHas KynbTypa U cTporoe cobnoaeHvne npuHumnoe Kogekca aBnsiloTcs O4HAM
13 NPUOPUTETOB U 30HOW OTBETCTBEHHOCTM KaXKZoro paboTHMKA, HE3aBUCUMO OT MOJIOXEHUA U
3aHUMaeMON [OIMKHOCTH.

7.2. PaboTtHukn KomnaHun obssaHbl COAeNCTBOBaTb paccnefoBaHvio CNyYaeB HapyLleHus
HacToswero Kogekca, NpesocTaBnATb NOACHEHUA U MaTepuanbl, Heobxoanmble ANA NMPOBEPKK.

7.3. Kaxpgbii PaboTHUK HecéT OTBETCTBEHHOCTb 3a cobniogeHne TpeboBanui,
yCcTaHOBMEHHbIX B HacToswem Koaekce.



7.4. MMpuHATUE peLleHWiA 0 Hanuyum dakTa HapyweHua Kogekca nenoBoi aTuku NpoBoJuTCA
Cnyx6on ynpaBneHns puckaMm U BHYTPEHHEro KOHTPONS KonnernanbHo ¢ npuenedeHnem Cnyxobl
nepcoHana, Cnyx6bl akoHoMmuyeckor BesonacHocTh, KOpuandeckon cnyxob!.

7.5. HecobniopeHve nonoxeHun Kogekca moxeT noenedb 3a coboit npuUMeHeHue mep
AUCUMNMNIUHAPHONW OTBETCTBEHHOCTW, MPEAYCMOTPEHHbIX [AEUCTBYIOLMM 3aKOHOAATEeNbCTBOM,
BHYTPEHHUMW HOPMATUBHbLIMU [OKYMEHTaMU U fIOKaNbHO-HOPMATUBHBIMK akTamMn KoMnaHuu.

7.6. Ecnn paboTHUK coBepLuvn AeNCTBUA, KOTopble npoTueopeyaT Kogekcy n AobpoBonbHO
coobwmn o6 atom, cbakT Oyder YYTEH nMpW OLEHKE BO3MOXHOCTM TpUBNEYEHUst €ero K
OTBETCTBEHHOCTWU.

7.7. Uncbopmaumsa o cobniogeHun Hactoswero Kogekca MOXeT y4UThIBATbCA NpU OLIEHKE W
NPOoABMXEHNN NepcoHana.

8. MNOPAAQOK O3HAKOMIIEHNA C KOOEKCOM

8.1. OsHakomneHue paboTHukoB ¢ Kogekcom ocyluecTenseTcs npu npuéme Ha pabory.

8.2. MNopTeepxgeHnem osHakomneHnsa PaboTtHuka ¢ Kogekcom ABnseTcst 3arnonHeHHoe w
noanucaHHoe um «ObsisaTenscTBO 0 cobnogeHun TpebosaHun Kopekca genosow atukn OO0
«YMHbIA MnopT». 3anonHAf ero, COTPYAHUKM AOFKHbI YKAa3biBaTb MOMHYH0 U [OCTOBEPHYIO
VHOPMaLMIO O BO3MOXHBLIX CUTYaUMUAX KOHMITMKTA MHTEPECOB NpY OCyLUecTBNEeHUM paboTHUKOM
€ero AOmKHoCTHbIX o6a3aHHocTel B KoMnaHuu.

8.3. Tlpu nepeBofje [OEWCTBYIOWIUX COTPYOHUMKOB HAa BbILWECTOALWYIO [AOMMKHOCTb
O6s3aTenbCTBO 3anonNHAeTCA PabOTHUKOM 32HOBO.

8.4. CYP¥BK exerogHo oCyLlecTBNseT akTyanusauvio nognucaHHelx «Ob6ssatenbcts 06
O3HaKoOMIeHUu u cornacum ¢ TpeboBaHuamn Kogekca AenoBol aTukuy paboTHUKOB.



OBA3ATENLCTBO
o cobniogeHnu Tpe6oBaHun Kogekca aenoBor 3Tukn 000 «YMHbIA UMnopT»

damunua, UMs, OTYECTBO
CTpyKkTypHOE noapasgeneHue
JomxHocTb

Hacroswum noateepxaan, 4To 8 03HakoMneH(a) ¢ Kogekcom penoeoit aTuku (aanee — Koagekc) OO0
«YMHbIN UmnopT» (panee — Komnaxus), Bblpaxalo cBoe cornacue ¢ nonoxeHusmu Kopekca n Gepy Ha cebs
obasarenscrea:

- O ToM, yTO HacTosLlee 06a3aTENbCTBO HOCUT CTPOTO KOHMMAEHUMANbHBIA xapakTep (N0 3anonHEeHU) 1
npegHasHaYeHa UCKNIoYMTENBHO AN BHYTPEHHEro nomnb3oeaHus B Komnanuu. CopepxaHne obasarenbcTea He
NOANEXNT PACKPBITUKD KaKUM-NUGO TPETLUM CTOPOHaM U HE MOXET GbiTb UCNOMb30BaHO UMK B Kakux-nubo uensx;

- O Tom, uTO 00A3aH(a) AeilcTBOBaTL B COOTBETCTBUM C KoAEeKkcOM B Npouecce TPYAOBOW AEATENbHOCTY B
Komnanuw.

MMoxanylicma, 03HaKOMbMECH € NMPUEOeHHbLIMU HLXXe 80fpocaMu, Ha Kaxowill u3 sonpocos Heobxodumo
Gamb omeem «Oa», «Hemy. Ecnu ebl omeemunu «fa» HeobxoOumMo no 3amomy eorpocy npedocmasume
pasbsacHeHus e ceob0dHol hopme.

1. BnageeTe nu Bbl UNK BaluW POACTBEHHUKA AOMAMU B HEABWKUMOCTH, KOTOPYO apeHgyeT Komnanus?

2. Bnapeete nu Bbl NN BallKW POACTBEHHWKW AONSMU B OPraHU3auusax, ABNSIOLMXCA KOHTpareHTamu,
MOCTaBLUMKAMW WM WHBIMWM OU3HEC-NapTHEPaMK, C KOTOPbIMM KOMnaHusi 3akniovuna [OroBop Ha
BbiNonHeHWe paboT/oKkasanve ycnyr?

3. Mony4ann nu Bbl OT KOHTpareHTOB, NOCTABLUMKOB WNU WHbIX Gu3Hec-napTHépoB Komnanuu
AOporocTosiLne nogapky, NpegMeThbl POCKOLLM, I0BENTMPHbIE YKPALLEHWUS, A€HbIM, BLIFOAB! UMKn yCryrn?

4. B KomnaHnuu paboTatoT Baln poacTBEHHUKN?

5. BebinonHsete nu Bbl paboTbl / OKasbiBaeTe ycnyru, B T.M. MO TPYAOBOMY [OFOBOPY, B CTOPOHHUX
opraHusaumax?

6. Moxer nu BbinonHeHue paboT / okasaHue ycnyr B CTOPOHHWX opraHusauyusax notpebosaTb OT Bac
pasrnalleHns KOMMEPYECKOW, KOHuaeHUMansLHOW WHMOpMaUMKn, NonydYeHHoi B nepuos pabotbl B
Komnanuun?

7. Wcnonb3oBanu nu Bbl KOMMEPUECKYHD, KOHMULEHUMaNEHYI0 WHAOPMaLWIO, NONyYeHHYl B nepuoa
paboTel B KOMNaHuu, 4ns nony4eHus NMYHON BbIroab!?

Ykaxute wuHopmauuw nubo onuvwuTe cuTyauuilo (ecnv Takas MMeeTcsl), Npu KOTOPOW MOXET
BO3HUKHYTb IW4YHAs 3aUHTEpPeCOBaHHOCTB B MOMNyvYeHWW MarepuanbHOW BbiroAbl WX UHOMO
npeMMyLLEeCTBa, KOTOpOe BMAWAET WAM  MOXET NOBMWATH Ha Hagnexalwee ycnonHeHue
npodeccuoHanbHbiX obsisaHHOCTEN

Hactoawwum nogteBepxaato, 4to S npoumtan(a) WM noHsn(a) BCe BbilUeyKasaHHble BOMPOCH B
Obssarenscree.

HacToswwmm nogreepxaato, YTo NpefocTaBieHHas MHOK MHMOpMaLUs Bhille SBASETCA AOCTOBEPHOM.
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HacToAawmM noarsepxaato, YTo 1 0CO3HAK0 U NPUHUMAID NEPCOHANbLHYIO OTBETCTBEHHOCTL 3a HapyuwleHne
MHolo Kopekca, pencteylollero sakoHoparenscTea Poccuiickod ®Pegepauyun W BHYTPEHHUX LOKYMEHTOB
Komnanunu.

HacrosiuMm noATeepxaal CBOK OCBEAOMIEHHOCTb O Mepax AWCLMNIUHEPHOW, agMWHWUCTPaTUBHOW,
rpaXaHCKO-NPaBoOBOA W YrONOBHOW OTBETCTBEHHOCTM 38 HapyleHwe MHOWw TpeboBaHui aOeMcTByOWlero
3akoHoaaTenscTBa Poccuiickoit ®epepauumn, Kogekca U Apyrnx BHyTPEHHUX AOKYMEHTOB KomnaHum.

HacTtoswum nogreepaalo, 4To s
- yBeAOMNeH(a) 0O BO3MOXXHOCTM MOMYYEHUS KOHCYMbTaUUW NO MCMOMHEHWIO NONOXEHWA HacToAllero
Kopexca B Cnyx6e ynpaeneHus puckamu 1 BHYTPEHHEero KOHTPOns No Kaxany cea3u:
* 3NeKTpoHHas nouqta: ethics@samokat.ru;
- He3aMepnuTeNbHO COooBLLY B Cnyvae BOSHUKHOBEHWUA NOAO3PEHNI O BOSMOXHBIX HapyLLUEHUAX NOMOXEHNA
Koaekca unv Hannuus y MeHs aHanormyHon nHdopmauunm B Cnyody ynpasneHus puckamu.
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Konnera, pobpblit aeHb.

Cnacubo, uto o3Hakomuncs ¢ Kogekcom aenoeoli atukn OO0 «YMHbIN MMnopT».

==l Yto penateb ganbwe?

v' cobntogai B paboTe npasuna, ykasaHHble B Kogekce;
v 3anonHu O6s3aTencCcTBO 0 cobniogeHun TpeGosaHuit Kogekca aenosoi aTukn OO0 «YMHbIiA

AmnopT»

7/ Kak 3anonuutb Oba3aTenseTBo:

v
v
v

AN

B nu4HOM kabuneTe HR-Link neperigu B paszgen «3asBneHus»;

HaXXMU kHONKy «lloaath safaBneHue;

B none «Tun 3aseneHusn» Bbibepn «O6asaTenscTeo 0 cobniogeHun TpeboBanuin Koaekca aenosoin
ITUKN Y,

3anonHW BCE Nons, OTBETUB Ha BOMPOCHI;

obnAzaTenbHO noanNULLN.

C yBaeHVeM, OTAEN KaapoB



